
BIDDING & CONTRACT REQUIREMENTS
                                                                                                  Document 00901 – Addendum No. 1

Oak Brook Park District 00901-1 07-5646-16
Family Locker Room Renovation Bid Group 1

Date: June 1, 2017

From: Wight Construction Services, Inc.
2500 Frontage Road
Darien, IL  60561

To: Bidders for the Oak Brook Park District – Family Locker Room Renovation 

SUBJECT: ADDENDUM NO. 1 TO THE BIDDING DOCUMENTS FOR:
Oak Brook Park District – Family Locker Room Renovation 
Bid Group #1 Bid Packages 1 

Project No. 07-5646-01

This addendum forms a part of the bidding and contract documents and modifies the original bidding 
documents. Acknowledge receipt of this addendum in the space provided on the Bid Form. FAILURE 
TO DO SO MAY SUBJECT BIDDER TO DISQUALIFICATION.

DRAWINGS:
See attached G0.0,A2.1L

SPECIFICATIONS:
105129 Phenolic Lockers

END OF ADDENDUM 00901
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Wight & Company
wightco.com

2500 North Frontage Road
Darien, IL 60561

P 630.969.7000
F 630.969.7979
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FAMILY LOCKER

ROOM RENOVATION

1450 FOREST GATE RD,
OAKBROOK, IL 60523

COVER SHEET, INDEX,

TEAM, LOCATION MAP

02-5646-01

Author

G0.0

OAK BROOK PARK DISTRICT

OAK BROOK PARK DISTRICT

FAMILY LOCKER ROOM RENOVATION

1450 FOREST GATE RD,

OAKBROOK, IL 60523

5/30/2017

BID PACKAGE 2  - LOCKER PROCUREMENT

AND INSTALLATION

WIGHT & COMPANY
2500 NORTH FRONTAGE ROAD
DARIEN IL. 60561
PHONE: (630)969-7000
FAX: (630)969-7979
CONTACT:
Design Firm Registration  #184-000451

OAK BROOK PARK DISTRICT
1450 FOREST GATE RD 
OAKBROOK, IL 60523
PHONE:
FAX:
CONTACT:

CLIENT

ARCHITECT:

PROJECT TEAM INDEX OF DRAWINGS BUILDING CODE DATA LOCATION MAP

FOR UNDERGROUND UTILITY LOCATIONS,

CALL J.U.L.I.E.

TOLL FREE  TEL. 1-800-892-0123

JULIE SUBURBS & DIGG CHICAGO

RED

YELLOW

ORANGE

BLUE

GREEN

WHITE

ELECTRICAL

GAS

PHONE / TV
COMMUNICATION

WATER

SEWERS

SAFE TO DIG

1. APPLICABLE CODES

BUILDING CODE:             INTERNATIONAL BUILDING CODE: 2015
MECHANICAL CODE:       INTERNATIONAL MECHANICAL CODE: 2015
ELECTRICAL CODE:        NATIONAL ELETRIC CODE (NEC): 2014
PLUMBING CODE:           ILLINOIS PUMBING CODE 77
ACCESSIBILITY CODE:   AMERICANS WITH DISABILITES ACT (ADA)
ENERGY CODE:              INTERNATIONAL ENERGY CONSERVATION CODE, 2015 

2. GENERAL BUILDING DESCRIPTION

GROSS BUILDING AREA, 
EXISTING:

GROSS BUILDING AREA, TOTAL 
(NEW & EXISTING):

3. BUILDING OCCUPANCY TYPE

OCCUPANCY 
CLASSIFICATION:

SECTION 302

4. CONSTRUCTION TYPE

CONSTRUCTION TYPE:

SECTION 503, 602

5. ALLOWABLE HEIGHT AND

    AREA LIMITATIONS

BASE ALLOWABLE AREA:

SECTION 503

BASE ALLOWABLE HEIGHT (FEET):

BASE ALLOWABLE HEIGHT (STORIES):

HEIGHT MODIFICATIONS SECTION 504

AUTOMATIC SPRINKLER SYSTEM 
INCREASE (FEET):

AREA MODIFICATIONS SECTION 506

AUTOMATIC SPRINKLER SYSTEM 
INCREASE (STORIES):

BUILDING PERIMETER (P):

BUILDING FRONTAGE (F):

FRONTAGE WIDTH (W):

FRONTAGE INCREASE

AUTOMATIC SPRINKLER SYSTEM INCREASE:

FORMULA:   If = 100 x [F/P - 0.25] x W/30

FORMULA:   Aa = At + [(At x If)/100] + [(At x Is)/100]

TOTAL ALLOWABLE BUILDING AREA

TOTAL ALLOWABLE AREA:

TOTAL ACTUAL AREA:

TOTAL ALLOWABLE HEIGHT:

TOTAL ACTUAL HEIGHT:

TOTAL ALLOWABLE STORIES:

TOTAL ACTUAL STORIES:

TOTAL FRONTAGE INCREASE (If):

FIRE RESISTANCE RATING REQUIREMENTS TABLE 601

STRUCTURAL FRAME:

BEARING WALLS (EXTERIOR) (ALSO SEE TABLE 602):

BEARING WALLS (INTERIOR):

NON-BEARING WALLS (EXTERIOR): SEE TABLE 602

NON-BEARING WALLS (INTERIOR): 0 HR

FLOOR CONSTRUCTION:

ROOF CONSTRUCTION:

LESS THAN 5'

LESS THAN OR EQUAL TO 5' TO LESS 
THAN 10'

LESS THAN OR EQUAL TO 10' TO 
LESS THAN 30'

0 HR

0 HR

0 HR

0 HR

0 HR

EXTERIOR WALL FIRE SEPARATION DISTANCE TABLE 602

GREATER THAN OR EQUAL TO 30'

1 HR

1 HR

0 HR

0 HR

I HAVE PREPARED OR CAUSED TO BE PREPARED UNDER MY DIRECT 
SUPERVISION, THE ATTACHED PLANS AND SPECIFICATIONS AND STATE 
THAT, TO THE BEST OF MY KNOWLEDGE AND BELIEF AND TO THE EXTENT 
OF MY CONTRACTUAL OBLIGATION, THEY ARE IN COMPLIANCE WITH THE 
ENVIRONMENTAL BARRIERS ACT (IL. REV. STAT. 1985, CH. 111 1/2, PARS. 
3711 ET SEQ AS AMENDED) AND THE ILLINOIS ACCESSIBILITY CODE, 71 IL 
ADM. CODE 400.

STATEMENT OF COMPLIANCE

SIGNED:

ILLINOIS REGISTRATION NO.:

DATE:

          ARCHITECT/ENGINEER

1450 FOREST GATE RD,

OAKBROOK, IL 60523
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ROOM RENOVATION

1450 FOREST GATE RD,
OAKBROOK, IL 60523

Locker Plan & Details
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Oak Brook Park District 5646-01
Family Locker Room Renovations               Bid Package 2: Purchase and Installation of Lockers
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SECTION 012500 - SUBSTITUTION PROCEDURES 

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Instruction to Bidders

B. Agreement for the Purchase and Installation of Lockers

C. Drawings and general provisions of the Contract, including General and 
Supplementary Conditions and other Division 01 Specification Sections, apply to this 
Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for substitutions.

B. Related Requirements:

1. Division 01 Section "Product Requirements" for requirements for submitting 
comparable product submittals for products by listed manufacturers.

1.3 DEFINITIONS

A. Substitutions: Changes in products, materials, equipment, and methods of construction 
from those required by the Contract Documents and proposed by Contractor.

1. Substitutions for Cause: Changes proposed by Contractor that are required due 
to changed Project conditions, such as unavailability of product, regulatory 
changes, or unavailability of required warranty terms.

2. Substitutions for Convenience: Changes proposed by Contractor or Owner that 
are not required in order to meet other Project requirements but may offer 
advantage to Contractor or Owner.

1.4 ACTION SUBMITTALS

A. Substitution Requests: Submit three copies of each request for consideration. Identify 
product or fabrication or installation method to be replaced. Include Specification 
Section number and title and Drawing numbers and titles.

1. Substitution Request Form: Provide form indicating specification number to which 
substitution applies, Architect’s project number and reason for request for 
substitution.
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2. Documentation: Show compliance with requirements for substitutions and the 
following, as applicable:

a. Statement indicating why specified product or fabrication or installation 
cannot be provided, if applicable.

b. Coordination information, including a list of changes or modifications 
needed to other parts of the Work and to construction performed by Owner 
and separate contractors that will be necessary to accommodate proposed 
substitution.

c. Detailed comparison of significant qualities of proposed substitution with 
those of the Work specified. Include annotated copy of applicable 
specification section. Significant qualities may include attributes such as 
performance, weight, size, durability, visual effect, sustainable design 
characteristics, warranties, and specific features and requirements 
indicated. Indicate deviations, if any, from the Work specified.

d. Product Data, including drawings and descriptions of products and 
fabrication and installation procedures.

e. Samples, where applicable or requested.
f. Certificates and qualification data, where applicable or requested.
g. List of similar installations for completed projects with project names and 

addresses and names and addresses of architects and owners.
h. Material test reports from a qualified testing agency indicating and 

interpreting test results for compliance with requirements indicated.
i. Research reports evidencing compliance with building code in effect for 

Project, from ICC-ES.
j. Detailed comparison of Contractor's construction schedule using proposed 

substitution with products specified for the Work, including effect on the 
overall Contract Time. If specified product or method of construction cannot 
be provided within the Contract Time, include letter from manufacturer, on 
manufacturer's letterhead, stating date of receipt of purchase order, lack of 
availability, or delays in delivery.

k. Cost information, including a proposal of change, if any, in the Contract 
Sum.

l. Contractor's certification that proposed substitution complies with 
requirements in the Contract Documents except as indicated in substitution 
request, is compatible with related materials, and is appropriate for 
applications indicated.

m. Contractor's waiver of rights to additional payment or time that may 
subsequently become necessary because of failure of proposed 
substitution to produce indicated results.

3. Architect's Action: If necessary, Architect will request additional information or 
documentation for evaluation within seven days of receipt of a request for 
substitution. Architect will notify Contractor through Construction Manager of 
acceptance or rejection of proposed substitution within 15 days of receipt of 
request, or seven days of receipt of additional information or documentation, 
whichever is later.

a. Forms of Acceptance: Change Order, Construction Change Directive, or 
Architect's Supplemental Instructions for minor changes in the Work.
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b. Use product specified if Architect does not issue a decision on use of a 
proposed substitution within time allocated.

1.5 QUALITY ASSURANCE

A. Compatibility of Substitutions: Investigate and document compatibility of proposed 
substitution with related products and materials. Engage qualified testing agency to 
perform compatibility tests recommended by manufacturers.

1.6 PROCEDURES

A. Coordination: Modify or adjust affected work as necessary to integrate work of the 
approved substitutions.

PART 2 - PRODUCTS

2.1 SUBSTITUTIONS

A. Substitutions for Cause: Submit requests for substitution immediately upon discovery 
of need for change, but not later than June 6, 2017 allowing for review time by 
both Owner and Architect. 

1. Conditions: Architect will consider Contractor's request for substitution when the 
following conditions are satisfied. If the following conditions are not satisfied, 
Architect will return requests without action, except to record noncompliance with 
these requirements:

a. Requested substitution is consistent with the Contract Documents and will 
produce indicated results.

b. Requested substitution provides sustainable design characteristics that 
specified product provided for achieving LEED prerequisites and credits.

c. Substitution request is fully documented and properly submitted.
d. Requested substitution will not adversely affect Contractor's construction 

schedule.
e. Requested substitution has received necessary approvals of authorities 

having jurisdiction.
f. Requested substitution is compatible with other portions of the Work.
g. Requested substitution has been coordinated with other portions of the 

Work.
h. Requested substitution provides specified warranty.
i. If requested substitution involves more than one contractor, requested 

substitution has been coordinated with other portions of the Work, is 
uniform and consistent, is compatible with other products, and is 
acceptable to all contractors involved.
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B. Substitutions for Convenience: Architect will consider requests for substitution if 
received no later than June 6, 2017.

1. Submit attached Request for Substitution form for consideration of alternate 
products not contained within the specifications.

2. Conditions: Architect will consider Contractor's request for substitution when the 
following conditions are satisfied. If the following conditions are not satisfied, 
Architect will return requests without action, except to record noncompliance with 
these requirements:

a. Requested substitution offers Owner a substantial advantage in cost, time, 
energy conservation, or other considerations, after deducting additional 
responsibilities Owner must assume. Owner's additional responsibilities 
may include compensation to Architect for redesign and evaluation 
services, increased cost of other construction by Owner, and similar 
considerations.

b. Requested substitution does not require extensive revisions to the Contract 
Documents.

c. Requested substitution is consistent with the Contract Documents and will 
produce indicated results.

d. Requested substitution provides sustainable design characteristics that 
specified product provided for achieving LEED prerequisites and credits.

e. Substitution request is fully documented and properly submitted.
f. Requested substitution will not adversely affect Contractor's construction 

schedule.
g. Requested substitution has received necessary approvals of authorities 

having jurisdiction.
h. Requested substitution is compatible with other portions of the Work.
i. Requested substitution has been coordinated with other portions of the 

Work.
j. Requested substitution provides specified warranty.
k. If requested substitution involves more than one contractor, requested 

substitution has been coordinated with other portions of the Work, is 
uniform and consistent, is compatible with other products, and is 
acceptable to all contractors involved.

PART 3 - EXECUTION (Not Used)

END OF SECTION 012500
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SECTION 012600 - CONTRACT MODIFICATION PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Instruction to Bidders

B. Agreement for the Purchase and Installation of Lockers

C. Drawings and general provisions of the Contract, including General and 
Supplementary Conditions and other Division 01 Specification Sections, apply to this 
Section.

1.2 SUMMARY

A. Section specifies administrative and procedural requirements for handling and 
processing Contract modifications.

B. Related Requirements:

1. ‘Instructions to Bidders’ for administrative procedures for handling requests for 
substitutions made after the Contract award.

1.3 MINOR CHANGES IN THE WORK - ARCHITECT’S SUPPLEMENTAL 
INSTRUCTIONS (ASI)

A. Architect will issue through Construction Manager supplemental instructions 
authorizing Minor Changes in the Work, not involving adjustment to the Contract Sum 
or the Contract Time, on Architect's Supplemental Instructions form.

1.4 CHANGE PROPOSAL REQUESTS (CPR)

A. Owner-Initiated Proposal Requests: Construction Manager will issue a detailed 
description of proposed changes in the Work that may require adjustment to the 
Contract Sum or the Contract Time. If necessary, the description will include 
supplemental or revised Drawings and Specifications.

1. Proposal Requests issued by Architect are not instructions either to stop work in 
progress or to execute the proposed change.
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2. Within 10 days after receipt of Proposal Request, submit a detailed quotation of 
cost adjustments to the Contract Sum and the Contract Time necessary to 
execute the change.

a. Include a list of quantities of products required or eliminated and unit costs, 
with total amount of purchases and credits to be made. Provide a detailed 
labor, material and equipment breakdown.

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts 
of trade discounts.

c. Include an updated Contractor's Construction Schedule that indicates the 
effect of the change, including, but not limited to, changes in activity 
duration, start and finish times, and activity relationship.

B. Contractor-Initiated Proposals: If latent or unforeseen conditions require modifications 
to the Contract, Contractor may propose changes by submitting a request for a change 
to Construction Manager

1. Include a statement outlining reasons for the change and the effect of the change 
on the Work. Provide a complete description of the proposed change. Indicate 
the effect of the proposed change on the Contract Sum and the Contract Time.

2. Include a list of quantities of products required or eliminated and unit costs, with 
total amount of purchases and credits to be made. If requested, furnish survey 
data to substantiate quantities.

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of 
trade discounts.

4. Include an updated Contractor's Construction Schedule that indicates the effect 
of the change, including, but not limited to, changes in activity duration, start and 
finish times, and activity relationship. 

5. Comply with requirements in Division 01 Section "Substitution Procedures" if the 
proposed change requires substitution of one product or system for product or 
system specified.

1.5 ADMINISTRATIVE CHANGE ORDERS

A. Allowance Adjustment: See Division 01 Section "Allowances" for administrative 
procedures for preparation of Change Order Proposal for adjusting the Contract Sum 
to reflect actual costs of allowances.

B. Unit-Price Adjustment: See Division 01 Section "Unit Prices" for administrative 
procedures for preparation of Change Order Proposal for adjusting the Contract Sum 
to reflect measured scope of unit-price work.

1.6 CHANGE ORDER PROCEDURES

A. On Owner's approval of a Proposal Request, Construction Manager will issue a 
Change Order for signatures of Owner, Architect and Contractor.
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1.7 CONSTRUCTION CHANGE DIRECTIVE (CCD)

A. Construction Change Directive: Architect may issue a Construction Change Directive 
on AIA Document G714. Construction Change Directive instructs Contractor to 
proceed with a change in the Work, for subsequent inclusion in a Change Order.

1. Construction Change Directive contains a complete description of change in the 
Work. It also designates method to be followed to determine change in the 
Contract Sum or the Contract Time.

B. Documentation: Maintain detailed records on a time and material basis of work 
required by the Construction Change Directive.

1. After completion of change, submit an itemized account and supporting data 
necessary to substantiate cost and time adjustments to the Contract.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012600
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SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION 

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Instructions to Bidders

B. Agreement for the Purchase and Installation of Lockers

C. Drawings and general provisions of the Contract, including General and 
Supplementary Conditions and other Division 01 Specification Sections, apply to this 
Section.

1.2 SUMMARY

A. Section includes administrative provisions for coordinating construction operations on 
Project including, but not limited to, the following:

1. General coordination procedures.
2. Coordination drawings.
3. Requests for Information (RFIs).
4. Project meetings.

B. Related Requirements:
1. Division 01 Sections

1.3 DEFINITIONS

A. RFI: Request from Owner, Architect, or Contractor seeking information required by or 
clarifications of the Contract Documents.

1.4 INFORMATIONAL SUBMITTALS

A. Subcontract List: Prepare a written summary identifying individuals or firms proposed 
for each portion of the Work, including those who are to furnish products or equipment 
fabricated to a special design. Use CSI Form 1.5A. Include the following information in 
tabular form:

1. Name, address, and telephone number of entity performing subcontract or 
supplying products.

2. Number and title of related Specification Section(s) covered by subcontract.
3. Drawing number and detail references, as appropriate, covered by subcontract.

B. Key Personnel Names: Within 15 days of starting construction operations, submit a list 
of key personnel assignments, including superintendent and other personnel in 
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attendance at Project site. Identify individuals and their duties and responsibilities; list 
addresses and telephone numbers, including home, office, and cellular telephone 
numbers and e-mail addresses. Provide names, addresses, and telephone numbers of 
individuals assigned as alternates in the absence of individuals assigned to Project.

1. Post copies of list in project meeting room, in temporary field office, and by each 
temporary telephone. Keep list current at all times.

1.5 GENERAL COORDINATION PROCEDURES

A. Coordination: Coordinate construction operations included in different Sections of the 
Specifications to ensure efficient and orderly installation of each part of the Work. 
Coordinate construction operations, included in different Sections that depend on each 
other for proper installation, connection, and operation.

1. Schedule construction operations in sequence required to obtain the best results 
where installation of one part of the Work depends on installation of other 
components, before or after its own installation.

2. Coordinate installation of different components to ensure maximum performance 
and accessibility for required maintenance, service, and repair.

3. Make adequate provisions to accommodate items scheduled for later installation.

B. Prepare memoranda for distribution to each party involved, outlining special 
procedures required for coordination. Include such items as required notices, reports, 
and list of attendees at meetings.

1. Prepare similar memoranda for Owner and separate contractors if coordination of 
their Work is required.

C. Administrative Procedures: Coordinate scheduling and timing of required administrative 
procedures with other construction activities to avoid conflicts and to ensure orderly 
progress of the Work. Such administrative activities include, but are not limited to, the 
following:

1. Preparation of Contractor's construction schedule.
2. Preparation of the schedule of values.
3. Installation and removal of temporary facilities and controls.
4. Delivery and processing of submittals.
5. Progress meetings.
6. Preinstallation conferences.
7. Project closeout activities.
8. Startup and adjustment of systems.

D. Conservation: Coordinate construction activities to ensure that operations are carried 
out with consideration given to conservation of energy, water, and materials. 
Coordinate use of temporary utilities to minimize waste.

1. Salvage materials and equipment involved in performance of, but not actually 
incorporated into, the Work. See other Sections for disposition of salvaged 
materials that are designated as Owner's property.
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1.6 COORDINATION DRAWINGS

A. Coordination Drawings, General: Prepare coordination drawings according to 
requirements in individual Sections, and additionally where installation is not 
completely shown on Shop Drawings, where limited space availability necessitates 
coordination, or if coordination is required to facilitate integration of products and 
materials fabricated or installed by more than one entity.

1. Content: Project-specific information, drawn accurately to a scale large enough to 
indicate and resolve conflicts. Do not base coordination drawings on standard 
printed data. Include the following information, as applicable:

a. Use applicable Drawings as a basis for preparation of coordination 
drawings. Prepare sections, elevations, and details as needed to describe 
relationship of various systems and components.

b. Indicate functional and spatial relationships of components of architectural, 
structural, civil, mechanical, and electrical systems.

c. Indicate space requirements for routine maintenance and for anticipated 
replacement of components during the life of the installation.

d. Show location and size of access doors required for access to concealed 
dampers, valves, and other controls.

e. Indicate required installation sequences.
f. Indicate dimensions shown on the Drawings. Specifically note dimensions 

that appear to be in conflict with submitted equipment and minimum 
clearance requirements. Provide alternate sketches to Architect indicating 
proposed resolution of such conflicts. Minor dimension changes and 
difficult installations will not be considered changes to the Contract.

B. Coordination Drawing Organization: Organize coordination drawings as follows:

1. Floor Plans and Reflected Ceiling Plans: Show architectural and structural 
elements, and mechanical, plumbing, fire-protection, fire-alarm, and electrical 
Work. Show locations of visible ceiling-mounted devices relative to acoustical 
ceiling grid. Supplement plan drawings with section drawings where required to 
adequately represent the Work.

2. Plenum Space: Indicate subframing for support of ceiling and wall systems, 
mechanical and electrical equipment, and related Work. Locate components 
within ceiling plenum to accommodate layout of light fixtures indicated on 
Drawings. Indicate areas of conflict between light fixtures and other components.

3. Mechanical Rooms: Provide coordination drawings for mechanical rooms 
showing plans and elevations of mechanical, plumbing, fire-protection, fire-alarm, 
and electrical equipment.

4. Structural Penetrations: Indicate penetrations and openings required for all 
disciplines.

5. Slab Edge and Embedded Items: Indicate slab edge locations and sizes and 
locations of embedded items for metal fabrications, sleeves, anchor bolts, 
bearing plates, angles, door floor closers, slab depressions for floor finishes, 
curbs and housekeeping pads, and similar items.
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6. Mechanical and Plumbing Work: Show the following:

a. Sizes and bottom elevations of ductwork, piping, and conduit runs, 
including insulation, bracing, flanges, and support systems.

b. Dimensions of major components, such as dampers, valves, diffusers, 
access doors, cleanouts and electrical distribution equipment.

c. Fire-rated enclosures around ductwork.

7. Electrical Work: Show the following:

a. Runs of vertical and horizontal conduit 1-1/4 inches in diameter and larger.
b. Light fixture, exit light, emergency battery pack, smoke detector, and other 

fire-alarm locations.
c. Panel board, switch board, switchgear, transformer, busway, generator, 

and motor control center locations.
d. Location of pull boxes and junction boxes, dimensioned from column center 

lines.

8. Fire-Protection System: Show the following:

a. Locations of standpipes, mains piping, branch lines, pipe drops, and 
sprinkler heads.

9. Review: Architect will review coordination drawings to confirm that the Work is 
being coordinated, but not for the details of the coordination, which are 
Contractor's responsibility. If Architect determines that coordination drawings are 
not being prepared in sufficient scope or detail, or are otherwise deficient, 
Architect will so inform Contractor, who shall make changes as directed and 
resubmit.

C. Coordination Digital Data Files: Prepare coordination digital data files according to the 
following requirements:

1. File Preparation Format: Same digital data software program, version, and 
operating system as original Drawings.

2. File Submittal Format: Submit or post coordination drawing files using format 
same as file preparation format.

3. Architect will furnish Contractor one set of digital data files of Drawings for use in 
preparing coordination digital data files.

a. Architect makes no representations as to the accuracy or completeness of 
digital data files as they relate to Drawings.

b. Digital Data Software Program: Drawings are available in Autodesk Revit 
2014

c. Contractor shall execute a data licensing agreement in the form of 
Agreement form acceptable to Owner and Architect.
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1.7 REQUESTS FOR INFORMATION (RFIs)

A. General: Immediately on discovery of the need for additional information or 
interpretation of the Contract Documents, Contractor shall prepare and submit through 
the Construction Manager an RFI in the form specified.

1. Architect will return RFIs submitted to Architect by other entities controlled by 
Contractor with no response.

2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in 
Contractor's work or work of subcontractors.

B. Content of the RFI: Include a detailed, legible description of item needing information 
or interpretation and the following:

1. Project name.
2. Project number.
3. Date.
4. Name of Contractor.
5. Name of Architect and Construction Manager
6. RFI number, numbered sequentially.
7. RFI subject.
8. Specification Section number and title and related paragraphs, as appropriate.
9. Drawing number and detail references, as appropriate.
10. Field dimensions and conditions, as appropriate.
11. Contractor's suggested resolution. If Contractor's suggested resolution impacts 

the Contract Time or the Contract Sum, Contractor shall state impact in the RFI.
12. Contractor's signature.
13. Attachments: Include sketches, descriptions, measurements, photos, Product 

Data, Shop Drawings, coordination drawings, and other information necessary to 
fully describe items needing interpretation.

a. Include dimensions, thicknesses, structural grid references, and details of 
affected materials, assemblies, and attachments on attached sketches.

C. RFI Forms: Software-generated form with substantially the same content as indicated 
above, acceptable to Architect.

1. Attachments shall be electronic files in PDF format.

D. Construction Managers Action:  Construction Manager will review each RFI submitted by the 
Contractor for compliance with this section and with the whole of the contract documents.  
Submittal of RFI’s to the Architect shall occur only after a thorough review of the contract 
documents.

E. Architect's Action: Architect will review each RFI, determine action required, and respond. Allow 
seven working days for Architect's response for each RFI. RFIs received by Architect after 1:00 
p.m. will be considered as received the following working day.

1. The following Contractor-generated RFIs will be returned without action:

a. Requests for approval of submittals.
b. Requests for approval of substitutions.
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c. Requests for approval of Contractor's means and methods.
d. Requests for coordination information already indicated in the Contract 

Documents.
e. Requests for adjustments in the Contract Time or the Contract Sum.
f. Requests for interpretation of Architect's actions on submittals.
g. Incomplete RFIs or inaccurately prepared RFIs.

2. Architect's action may include a request for additional information, in which case 
Architect's time for response will date from time of receipt of additional 
information.

3. Architect's action on RFIs that may result in a change to the Contract Time or the 
Contract Sum may be eligible for Contractor to submit Change Proposal 
according to Division 01 Section "Contract Modification Procedures."

a. If Contractor believes the RFI response warrants change in the Contract 
Time or the Contract Sum, notify Construction Manager in writing within 5 
days of receipt of the RFI response.  Failure of the Contractor to notify in 
this regard will result in forfeiture of any request to change the Contract 
Sum or Contract Time.

F. RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI 
number. Submit log weekly. Use CSI Log Form 13.2B or a comparable software log 
with not less than the following:

1. Project name.
2. Name and address of Contractor.
3. Name and address of Architect and Construction Manager
4. RFI number including RFIs that were returned without action or withdrawn.
5. RFI description.
6. Date the RFI was submitted.
7. Date Architect's response was received.

G. On receipt of Architect's action, update the RFI log and immediately distribute the RFI 
response to affected parties. Review response and notify Architect and Construction 
Manager within seven days if Contractor disagrees with response.

1. Identification of related Minor Change in the Work, Construction Change 
Directive, and Proposal Request, as appropriate.

1.8 PROJECT MEETINGS

A. General: Construction Manager shall schedule and conduct meetings and conferences 
at Project site, unless otherwise indicated.

1. Attendees: Inform participants and others involved, and individuals whose 
presence is required, of date and time of each meeting. Notify Owner and 
Architect of scheduled meeting dates and times.
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2. Agenda: Prepare the meeting agenda. Distribute the agenda to all invited 
attendees.

3. Minutes: Record significant discussions and agreements achieved. Distribute the 
meeting minutes to everyone concerned, including Owner and Architect, within 3 
days of the meeting.

B. Preconstruction Conference: Construction Manager will schedule a preconstruction 
conference before starting construction, at a time convenient to Owner and Architect, 
but no later than 15 days after execution of the Agreement. Hold the conference at 
Project site or another convenient location. Conduct the meeting to review 
responsibilities and personnel assignments.

1. Conduct the conference to review responsibilities and personnel assignments.
2. Attendees: Authorized representatives of Owner, Owner's Commissioning 

Authority, Construction Manager, Architect, and their consultants; Contractor and 
its superintendent; major subcontractors; manufacturers; suppliers; and other 
concerned parties shall attend the conference. All participants at the conference 
shall be familiar with Project and authorized to conclude matters relating to the 
Work.

3. Agenda: Discuss items of significance that could affect progress, including the 
following:

a. Tentative construction schedule.
b. Phasing.
c. Critical work sequencing and long-lead items.
d. Designation of key personnel and their duties.
e. Lines of communications.
f. Procedures for processing field decisions and Change Orders.
g. Procedures for RFIs.
h. Procedures for testing and inspecting.
i. Procedures for processing Applications for Payment.
j. Distribution of the Contract Documents.
k. Submittal procedures.
l. Sustainable design requirements/LEED requirements.
m. Preparation of Record Documents.
n. Use of the premises and existing building.
o. Work restrictions.
p. Working hours.
q. Owner's occupancy requirements.
r. Responsibility for temporary facilities and controls.
s. Procedures for moisture and mold control.
t. Procedures for disruptions and shutdowns.
u. Construction waste management and recycling.
v. Parking availability.
w. Office, work, and storage areas.
x. Equipment deliveries and priorities.
y. First aid.
z. Security.
aa. Progress cleaning.
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4. Minutes: Entity responsible for conducting meeting will record and distribute 
meeting minutes.

C. Preinstallation Conferences: Conduct a preinstallation conference at Project site before 
each construction activity that requires coordination with other construction.

1. Attendees: Installer and representatives of manufacturers and fabricators 
involved in or affected by the installation and its coordination or integration with 
other materials and installations that have preceded or will follow, shall attend the 
meeting. Advise Architect, Construction Manager and Owner's Commissioning 
Authority of scheduled meeting dates.

2. Agenda: Review progress of other construction activities and preparations for the 
particular activity under consideration, including requirements for the following:

a. Contract Documents.
b. Options.
c. Related RFIs.
d. Related Change Orders.
e. Purchases.
f. Deliveries.
g. Submittals.
h. LEED and Sustainable design requirements.
i. Review of mockups.
j. Possible conflicts.
k. Compatibility requirements.
l. Time schedules.
m. Weather limitations.
n. Manufacturer's written instructions.
o. Warranty requirements.
p. Compatibility of materials.
q. Acceptability of substrates.
r. Temporary facilities and controls.
s. Space and access limitations.
t. Regulations of authorities having jurisdiction.
u. Testing and inspecting requirements.
v. Installation procedures.
w. Coordination with other work.
x. Required performance results.
y. Protection of adjacent work.
z. Protection of construction and personnel.

3. Record significant conference discussions, agreements, and disagreements.
4. Reporting: Distribute minutes of the meeting to each party present and to other 

parties requiring information.
5. Do not proceed with installation if the conference cannot be successfully 

concluded. Initiate whatever actions are necessary to resolve impediments to 
performance of the Work and reconvene the conference at earliest feasible date.
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D. Project Closeout Conference: Construction Manager will schedule and conduct a 
project closeout conference, at a time convenient to Owner and Architect, but no later 
than 15 days prior to the scheduled date of Substantial Completion.

1. Conduct the conference to review requirements and responsibilities related to 
Project closeout.

2. Attendees: Authorized representatives of Owner, Owner's Commissioning 
Authority, Construction Manager, Architect, and their consultants; Contractor and 
its superintendent; major subcontractors; suppliers; and other concerned parties 
shall attend the meeting. Participants at the meeting shall be familiar with Project 
and authorized to conclude matters relating to the Work.

3. Agenda: Discuss items of significance that could affect or delay Project closeout, 
including the following:

a. Preparation of record documents.
b. Procedures required prior to inspection for Substantial Completion and for 

final inspection for acceptance.
c. Submittal of written warranties.
d. Requirements for completing sustainable design documentation.
e. Requirements for preparing operations and maintenance data.
f. Requirements for delivery of material samples, attic stock, and spare parts.
g. Requirements for demonstration and training.
h. Preparation of Contractor's punch list.
i. Procedures for processing Applications for Payment at Substantial 

Completion and for final payment.
j. Submittal procedures.
k. Coordination of separate contracts.
l. Owner's partial occupancy requirements.
m. Installation of Owner's furniture, fixtures, and equipment.
n. Responsibility for removing temporary facilities and controls.

4. Minutes: Entity conducting meeting will record and distribute meeting minutes.

E. Progress Meetings: Construction Manager will conduct progress meetings at weekly 
intervals.

1. Attendees: In addition to representatives of Owner, Owner's Commissioning 
Authority, Construction Manager, and Architect, each contractor, subcontractor, 
supplier, and other entity concerned with current progress or involved in 
planning, coordination, or performance of future activities shall be represented at 
these meetings. All participants at the conference shall be familiar with Project 
and authorized to conclude matters relating to the Work.

2. Agenda: Review and correct or approve minutes of previous progress meeting. 
Review other items of significance that could affect progress. Include topics for 
discussion as appropriate to status of Project.

a. Contractor's Construction Schedule: Review progress since the last 
meeting. Determine whether each activity is on time, ahead of schedule, or 
behind schedule, in relation to Contractor's Construction Schedule. 
Determine how construction behind schedule will be expedited; secure 
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commitments from parties involved to do so. Discuss whether schedule 
revisions are required to ensure that current and subsequent activities will 
be completed within the Contract Time.

1) Review schedule for next period.

b. Review present and future needs of each entity present, including the 
following:

1) Interface requirements.
2) Sequence of operations.
3) Status of submittals.
4) Status of LEED documentation.
5) Deliveries.
6) Off-site fabrication.
7) Access.
8) Site utilization.
9) Temporary facilities and controls.
10) Progress cleaning.
11) Quality and work standards.
12) Status of correction of deficient items.
13) Field observations.
14) Status of RFIs.
15) Status of proposal requests.
16) Pending changes.
17) Status of Change Orders.
18) Pending claims and disputes.
19) Documentation of information for payment requests.

3. Minutes: Entity responsible for conducting the meeting will record and distribute 
the meeting minutes to each party present and to parties requiring information.

a. Schedule Updating: Revise Contractor's construction schedule after each 
progress meeting where revisions to the schedule have been made or 
recognized. Issue revised schedule concurrently with the report of each 
meeting.

F. Coordination Meetings: Construction Manager will conduct Project coordination 
meetings at weekly intervals. Project coordination meetings are in addition to specific 
meetings held for other purposes, such as progress meetings and preinstallation 
conferences.

1. Attendees: In addition to representatives of Owner and Architect, each 
contractor, subcontractor, supplier, and other entity concerned with current 
progress or involved in planning, coordination, or performance of future activities 
shall be represented at these meetings. All participants at the conference shall 
be familiar with Project and authorized to conclude matters relating to the Work
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2. Agenda: Review and correct or approve minutes of the previous coordination 
meeting. Review other items of significance that could affect progress. Include 
topics for discussion as appropriate to status of Project.

a. Combined Contractor's Construction Schedule: Review progress since the 
last coordination meeting. Determine whether each contract is on time, 
ahead of schedule, or behind schedule, in relation to Combined 
Contractor's Construction Schedule. Determine how construction behind 
schedule will be expedited; secure commitments from parties involved to 
do so. Discuss whether schedule revisions are required to ensure that 
current and subsequent activities will be completed within the Contract 
Time.

b. Schedule Updating: Revise Combined Contractor's Construction Schedule 
after each coordination meeting where revisions to the schedule have been 
made or recognized. Issue revised schedule concurrently with report of 
each meeting.

c. Review present and future needs of each contractor present, including the 
following:

1) Interface requirements.
2) Sequence of operations.
3) Status of submittals.
4) Deliveries.
5) Off-site fabrication.
6) Access.
7) Site utilization.
8) Temporary facilities and controls.
9) Work hours.
10) Hazards and risks.
11) Progress cleaning.
12) Quality and work standards.
13) Change Orders.

3. Reporting: Record meeting results and distribute copies to everyone in 
attendance and to others affected by decisions or actions resulting from each 
meeting.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 013100



Oak Brook Park District  5646-01 
Family Locker Room Renovations               Bid Package 2: Purchase and Installation of Lockers 

SUBMITTAL PROCEDURES                                                                                       013300 - 1 
 

SECTION 013300 - SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Instructions to Bidders 

B. Agreement for the Purchase and Installation of Lockers 

C. Drawings and general provisions of the Contract, including General and 
Supplementary Conditions and other Division 01 Specification Sections, apply to this 
Section. 

1.2 SUMMARY 

A. Section includes requirements for the submittal schedule and administrative and 
procedural requirements for submitting Shop Drawings, Product Data, Samples, and 
other submittals. 

B. Related Requirements: 

1. Division 01 Sections 
1.3 DEFINITIONS AND GENERAL REQUIREMENTS 

A. Action Submittals: Written and graphic information and physical samples that require 
Architect's and/or Construction Managers responsive action. Action submittals are 
those submittals indicated in individual Specification Sections as "action submittals." 

B. Informational Submittals: Written and graphic information and physical samples that do 
not require Architect's and/or Construction Managers responsive action. Submittals 
may be rejected for not complying with requirements. Informational submittals are 
those submittals indicated in individual Specification Sections as "informational 
submittals." 

C. Portable Document Format (PDF): An open standard file format licensed by Adobe 
Systems, etc. used for representing documents in a device-independent and display 
resolution-independent fixed-layout document format. 
 

D. Shop Drawings are drawings, diagrams, schedules and other data specially prepared 
for the Work by the Contractor or a Subcontractor, Subcontractor, manufacturer, 
supplier or distributor to illustrate some portion of the Work.  
 

E. Product Data are illustrations, standard schedules, performance charts, instructions, 
brochures, diagrams and other information furnished by the Contractor to illustrate 
materials or equipment for some portion of the Work.  
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F. Samples are physical examples which illustrate materials, equipment or workmanship 
and establish standards by which the Work will be judged.  
 

G. Shop Drawings, Product Data, Samples and similar submittals are not Contract 
Documents. The purpose of their submittal is to demonstrate for those portions of the 
Work for which submittals are required the way the Contractor proposes to conform to 
the information given and the design concept expressed in the Contract Documents.  
 

H. The Contractor shall review, approve and submit to the Architect Shop Drawings, 
Product Data, Samples and similar submittals required by the Contract Documents with 
reasonable promptness and in such sequence as to cause no delay in the Work or in 
the activities of the Owner or of separate contractors. Submittals made by the 
Contractor which are not required by the Contract Documents may be returned without 
action.  
 

I. The Contractor shall perform no portion of the Work requiring submittal and review of 
Shop Drawings, Product Data, Samples or similar submittals until the respective 
submittal has been approved by the Architect. Such Work shall be in accordance with 
approved submittals.  
 

J. By approving and submitting Shop Drawings, Product Data, Samples and similar 
submittals, the Contractor represents that the Contractor has determined and verified 
materials, field measurements and field construction criteria related thereto, or will do 
so, and has checked and coordinated the information contained within such submittals 
with the requirements of the Work and of the Contract Documents.  
 

K. The Contractor shall not be relieved of responsibility for deviations from requirements 
of the Contract Documents by the Architect's approval of Shop Drawings, Product 
Data, Samples or similar submittals unless the Contractor has specifically informed the 
Architect in writing of such deviation at the time of submittal and the Architect has given 
written approval to the specific deviation. The Contractor shall not be relieved of 
responsibility for errors or omissions in Shop Drawings, Product Data, Samples or 
similar submittals by the Architect's approval thereof.  
 

L. The Contractor shall direct specific attention, in writing or on resubmitted Shop 
Drawings, Product Data, Samples or similar submittals, to revisions other than those 
requested by the Architect on previous submittals.  
 

M. Informational submittals upon which the Architect is not expected to take responsive 
action may be so identified in the Contract Documents.  
 

N. If professional design services or certifications by a design professional related to 
systems, materials or equipment are specifically required of the Contractor by the 
Contract Documents, the Contractor shall cause such services or certifications to be 
provided by a properly licensed design professional, whose signature and seal shall 
appear on all drawings, calculations, specifications, certifications, Shop Drawings and 
other submittals prepared by such professional. Shop Drawings and other submittals 
related to the Work designed or certified by such professional, if prepared by others, 
shall bear such professional’s written approval when submitted to the Architect. The 
Owner and the Architect shall be entitled to rely upon the adequacy, accuracy and 
completeness of the services, certifications or approvals performed by such design 
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professionals. The Architect will review, approve or take other appropriate action on 
submittals only for the limited purpose of checking for conformance with the design 
concept expressed in the Contract Documents. 
 

O. Contractor/Construction Manager:  
 
1. Review, stamp with approval and submit, with reasonable promptness and in 

orderly sequence so as to cause no delay in the Project, all Shop Drawings, 
Product Data and Samples required by the Contract Documents.  

2. At the time of submission, inform the Architect in writing of any deviation from the 
requirements of the Contract Documents.  

3. By approving and submitting Shop Drawings and Samples, the Contractor 
thereby represents that he has determined and verified all field measurements, 
field construction criteria, materials, catalog numbers and similar data, or will do 
so, and that he has checked and coordinated each Shop Drawing and Sample 
with the requirements of the Work and of the Contract Documents.  

4. Remain responsible for details and accuracy, for confirming and correlating all 
quantities and dimensions, for selection of fabrication process, for techniques of 
assembly, errors or omissions in the Shop Drawings or Samples, and for 
performing his Work in a safe manner. 

 
P. Architect's Responsibility:  

 
1. Submittals improperly submitted will be returned without review.  
2. Submittals may be held in cases where partial submission cannot be reviewed 

until the complete submission has been received or until correlated items 
affected by them have been received. When held, the Contractor will be advised 
concerning reasons.  

3. Marked-up paper or electronic copies will be returned. Contractor shall make and 
distribute copies. 

4. The Architect will review and approve or take other appropriate action upon only 
those submittals of the Contractor requested by the Architect but only for the 
limited purpose of checking for conformance with information given and the 
design concept expressed in the Contract Documents and only twice for each 
such submittal as part of the Architect's services. The Owner will deduct from the 
amount owed the Contractor for the services of the Architect to review submittals 
more than twice the Contractor's submittals such as Shop Drawings, Product 
Data and Samples. 

5. The Architect's action will be taken with such reasonable promptness as to cause 
no delay in the Work or in the activities of the Owner, Contractor or separate 
contractors, while allowing sufficient time in the Architect's professional judgment 
to permit adequate review. 

6. Review of such submittals is not conducted for the purpose of determining the 
accuracy and completeness of other details such as dimensions and quantities, 
or for substantiating instructions for installation or performance of equipment or 
systems, all of which remain the responsibility of the Contractor as required by 
the Contract Documents. 

7. The Architect's review of the Contractor's submittals shall not relieve the 
Contractor of the obligations of this article. 

8. The Architect's review shall not constitute approval of safety precautions or of 
any construction means, methods, techniques, sequences or procedures. 
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9. The Architect's approval of a specific item shall not indicate approval of an 
assembly of which the item is a component.  

Q. ACTION SUBMITTALS 

R. Submittal Schedule: Submit a schedule of submittals, arranged in chronological order 
by dates required by construction schedule. Include time required for review, ordering, 
manufacturing, fabrication, and delivery when establishing dates. Include additional 
time required for making corrections or revisions to submittals noted by Architect 
and/or Construction Manager and additional time for handling and reviewing submittals 
required by those corrections. 

S. Coordinate submittal schedule with list of subcontracts, the schedule of values, and 
Contractor's construction schedule. 

T. Submit concurrently with the first complete submittal of Contractor's construction 
schedule. 

U. Submit revised submittal schedule to reflect changes in current status and timing for 
submittals. 

V. Format: Arrange the following information in a tabular format: 

1. Scheduled date for first submittal. 
2. Specification Section number and title. 
3. Submittal category: Action; informational. 
4. Name of subcontractor. 
5. Description of the Work covered. 
6. Scheduled date for Architect and Construction Managers final release or 

approval. 
7. Scheduled date of fabrication. 

1.4 SUBMITTAL ADMINISTRATIVE REQUIREMENTS 

A. Architect's Digital Data Files: Electronic digital data files of the Contract Drawings will 
be provided by Architect for Contractor's use in preparing submittals. 

B. Architect makes no representations as to the accuracy or completeness of digital data 
drawing files as they relate to the Contract Drawings. 

C. Digital Drawing Software Program: The Contract Drawings are available in Autodesk 
Revit 2014 

D. Contractor shall execute a data licensing agreement in the form of Digital Licensing 
Agreement 

E. The following digital data files will by furnished for each appropriate discipline: 

1. Floor plans. 
2. Reflected ceiling plans. 
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F. Coordination: Coordinate preparation and processing of submittals with performance of 
construction activities. 

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other 
submittals, and related activities that require sequential activity. 

2. Submit all submittal items required for each Specification Section concurrently 
unless partial submittals for portions of the Work are indicated on approved 
submittal schedule. 

3. Submit action submittals and informational submittals required by the same 
Specification Section as separate packages under separate transmittals. 

4. Coordinate transmittal of different types of submittals for related parts of the 
Work so processing will not be delayed because of need to review submittals 
concurrently for coordination. 

G. Architect and Construction Manager reserve the right to withhold action on a submittal 
requiring coordination with other submittals until related submittals are received. 

H. Processing Time: Allow time for submittal review, including time for resubmittals, as 
follows. Time for review shall commence on Architect’s receipt of submittal. No 
extension of the Contract Time will be authorized because of failure to transmit 
submittals enough in advance of the Work to permit processing, including resubmittals. 

1. Initial Review: Allow 15 days for initial review of each submittal. Allow additional 
time if coordination with subsequent submittals is required. Architect will advise 
Contractor through the Construction Manager when a submittal is processed 
must be delayed for coordination. 

2. Intermediate Review: If intermediate submittal is necessary, process it in same 
manner as initial submittal. 

3. Resubmittal Review: Allow 10 days for review of each resubmittal. 
4. Sequential Review: Where sequential review of submittals by Architect's 

consultants, Owner, or other parties is indicated, allow 21 days for initial review 
of each submittal. 

I. Sections requiring sequential review. 

1. Concurrent Consultant Review:  Where concurrent review of submittals by 
Architect's consultants, Owner, or other parties is required, allow 15 days for 
initial review of each submittal.  Submittal will be returned to Construction 
Manager, through Architect before being returned to Contractor. 

J. Paper Submittals: Place a permanent label or title block on each submittal item for 
identification. 

1. Indicate name of firm or entity that prepared each submittal on label or title block. 
2. Provide a space approximately 6 by 8 inches on label or beside title block to 

record Contractor's review and approval markings and action taken by Architect 
and Construction Manager. 

3. Include the following information for processing and recording action taken: 

a. Project name. 
b. Date. 
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c. Name of Architect. 
d. Name of Construction Manager. 
e. Name of Contractor. 
f. Name of subcontractor. 
g. Name of supplier. 
h. Name of manufacturer. 
i. Submittal number or other unique identifier, including revision identifier. 

4. Submittal number shall use Specification Section number followed by a decimal 
point and then a sequential number (e.g., 061000.01). Resubmittals shall include 
an alphabetic suffix after another decimal point (e.g., 061000.01.A). 

a. Number and title of appropriate Specification Section. 
b. Drawing number and detail references, as appropriate. 
c. Location(s) where product is to be installed, as appropriate. 
d. Other necessary identification. 

5. Additional Paper Copies: Unless additional copies are required for final submittal, 
and unless Architect or Construction Manager observes noncompliance with 
provisions in the Contract Documents, initial submittal may serve as final 
submittal. 

6. Transmittal for Paper Submittals: Assemble each submittal individually and 
appropriately for transmittal and handling. Transmit each submittal using a 
transmittal form. Construction Manager will return without review submittals 
received from sources other than Contractor. 

7. Transmittal Form for Paper Submittals: A facsimile of sample form included in 
Project Manual. 

8. Transmittal Form for Paper Submittals: Provide locations on form for the 
following information: 

a. Project name. 
b. Date. 
c. Destination (To:). 
d. Source (From:). 
e. Name and address of Architect. 
f. Name of Construction Manager. 
g. Name of Contractor. 
h. Name of firm or entity that prepared submittal. 
i. Names of subcontractor, manufacturer, and supplier. 
j. Category and type of submittal. 
k. Submittal purpose and description. 
l. Specification Section number and title. 
m. Specification paragraph number or drawing designation and generic name 

for each of multiple items. 
n. Drawing number and detail references, as appropriate. 
o. Indication of full or partial submittal. 
p. Transmittal number[, numbered consecutively]. 
q. Submittal and transmittal distribution record. 
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r. Remarks. 
s. Signature of transmitter. 

K. Electronic Submittals: Identify and incorporate information in each electronic submittal 
file as follows: 

1. Assemble complete submittal package into a single indexed file incorporating 
submittal requirements of a single Specification Section and transmittal form with 
links enabling navigation to each item. 

2. Name file with submittal number or other unique identifier, including revision 
identifier. 

3. File name shall use project identifier and Specification Section number followed 
by a decimal point and then a sequential number (e.g., LNHS-061000.01). 
Resubmittals shall include an alphabetic suffix after another decimal point (e.g., 
LNHS-061000.01.A). 

4. Provide means for insertion to permanently record Contractor's review and 
approval markings and action taken by Architect. 

5. Transmittal Form for Electronic Submittals: Use electronic form acceptable to 
Architect, containing the following information: 

a. Project name. 
b. Date. 
c. Name and address of Architect. 
d. Name of Construction Manager. 
e. Name of Contractor. 
f. Name of firm or entity that prepared submittal. 
g. Names of subcontractor, manufacturer, and supplier. 
h. Category and type of submittal. 
i. Submittal purpose and description. 
j. Specification Section number and title. 
k. Specification paragraph number or drawing designation and generic name 

for each of multiple items. 
l. Drawing number and detail references, as appropriate. 
m. Location(s) where product is to be installed, as appropriate. 
n. Related physical samples submitted directly. 
o. Indication of full or partial submittal. 
p. Transmittal number, numbered consecutively. 
q. Submittal and transmittal distribution record. 
r. Other necessary identification. 
s. Remarks. 

1.5 Metadata: Include the following information as keywords in the electronic submittal file 
metadata: 

1. Project name. 
2. Number and title of appropriate Specification Section. 
3. Manufacturer name. 
4. Product name. 
5. Options: Identify options requiring selection by Architect. 
6. Deviations and Additional Information: On an attached separate sheet, prepared 

on Contractor's letterhead, record relevant information, requests for data, 
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revisions other than those requested by Architect and Construction Manager on 
previous submittals, and deviations from requirements in the Contract 
Documents, including minor variations and limitations. Include same identification 
information as related submittal. 

7. Resubmittals: Make resubmittals in same form and number of copies as initial 
submittal. 

a. Note date and content of previous submittal. 
b. Note date and content of revision in label or title block and clearly indicate 

extent of revision. 
c. Resubmit submittals until they are marked with approval notation from 

Architect’s action stamp. 

8. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, 
suppliers, fabricators, installers, authorities having jurisdiction, and others as 
necessary for performance of construction activities. Show distribution on 
transmittal forms. 

9. Use for Construction: Retain complete copies of submittals on Project site. Use 
only final action submittals that are marked with approval notation from 
Architect's action stamp. 

PART 2 - PRODUCTS 

2.1 SUBMITTAL PROCEDURES 

A. General Submittal Procedure Requirements: Prepare and submit submittals required 
by individual Specification Sections. Types of submittals are indicated in individual 
Specification Sections. 

2.2 Submit electronic submittals via email as PDF electronic files. 

A. Architect, through Construction Manager, will return annotated file. Annotate and retain 
one copy of file as an electronic Project record document file. 

2.3 Certificates and Certifications Submittals: Provide a statement that includes signature 
of entity responsible for preparing certification. Certificates and certifications shall be 
signed by an officer or other individual authorized to sign documents on behalf of that 
entity. 

A. Provide a digital signature with digital certificate on electronically submitted certificates 
and certifications where indicated. 

B. Product Data: Collect information into a single submittal for each element of 
construction and type of product or equipment. 

2.4 If information must be specially prepared for submittal because standard published 
data are not suitable for use, submit as Shop Drawings, not as Product Data. 
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2.5 Mark each copy of each submittal to show which products and options are applicable. 

2.6 Include the following information, as applicable: 

A. Manufacturer's catalog cuts. 

B. Manufacturer's product specifications. 

C. Standard color charts. 

D. Statement of compliance with specified referenced standards. 

E. Testing by recognized testing agency. 

F. Application of testing agency labels and seals. 

G. Notation of coordination requirements. 

H. Availability and delivery time information. 

2.7 For equipment, include the following in addition to the above, as applicable: 

A. Wiring diagrams showing factory-installed wiring. 

B. Printed performance curves. 

C. Operational range diagrams. 

D. Clearances required to other construction, if not indicated on accompanying Shop 
Drawings. 

2.8 Submit Product Data before or concurrent with Samples. 

A. PDF electronic file. 

B. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not 
base Shop Drawings on reproductions of the Contract Documents or standard printed 
data, unless submittal based on Architect's digital data drawing files is otherwise 
permitted. 

2.9 Preparation: Fully illustrate requirements in the Contract Documents. Include the 
following information, as applicable: 

A. Identification of products. 

B. Schedules. 

C. Compliance with specified standards. 

D. Notation of coordination requirements. 

E. Notation of dimensions established by field measurement. 
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F. Relationship and attachment to adjoining construction clearly indicated. 

G. Seal and signature of professional engineer if specified. 

2.10 Sheet Size: Except for templates, patterns, and similar full-size drawings, submit Shop 
Drawings on sheets at least 11x17 inches, but no larger than 36 by 48 inches. 

2.11 Submit Shop Drawings the following format: 

A. PDF electronic file. 

B. Samples: Submit Samples for review of kind, color, pattern, and texture for a check of 
these characteristics with other elements and for a comparison of these characteristics 
between submittal and actual component as delivered and installed. 

2.12 Transmit Samples that contain multiple, related components such as accessories 
together in one submittal package. 

2.13 Identification: Attach label on unexposed side of Samples that includes the following: 

A. Generic description of Sample. 

B. Product name and name of manufacturer. 

C. Sample source. 

D. Number and title of applicable Specification Section. 

E. Specification paragraph number and generic name of each item. 

2.14 For projects where electronic submittals are required, provide corresponding electronic 
submittal of Sample transmittal, digital image file illustrating Sample characteristics, 
and identification information for record. 

2.15 Disposition: Maintain sets of approved Samples at Project site, available for quality-
control comparisons throughout the course of construction activity. Sample sets may 
be used to determine final acceptance of construction associated with each set. 

A. Samples that may be incorporated into the Work are indicated in individual 
Specification Sections. Such Samples must be in an undamaged condition at time of 
use. 

B. Samples not incorporated into the Work, or otherwise designated as Owner's property, 
are the property of Contractor. 

2.16 Samples for Initial Selection: Submit manufacturer's color charts consisting of units or 
sections of units showing the full range of colors, textures, and patterns available. 

A. Number of Samples: Submit two full sets of available choices where color, pattern, 
texture, or similar characteristics are required to be selected from manufacturer's 
product line. Architect, through the Construction Manager, will return submittal with 
options selected. 
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2.17 Samples for Verification: Submit full-size units or Samples of size indicated, prepared 
from same material to be used for the Work, cured and finished in manner specified, 
and physically identical with material or product proposed for use, and that show full 
range of color and texture variations expected. Samples include, but are not limited to, 
the following: partial sections of manufactured or fabricated components; small cuts or 
containers of materials; complete units of repetitively used materials; swatches 
showing color, texture, and pattern; color range sets; and components used for 
independent testing and inspection. 

A. Number of Samples: Submit three sets of Samples. Architect and Construction 
Manager will retain two Sample sets; remainder will be returned. 

1. Submit a single Sample where assembly details, workmanship, fabrication 
techniques, connections, operation, and other similar characteristics are to be 
demonstrated. 

2. If variation in color, pattern, texture, or other characteristic is inherent in material 
or product represented by a Sample, submit at least three sets of paired units 
that show approximate limits of variations. 

B. Product Schedule: As required in individual Specification Sections, prepare a written 
summary indicating types of products required for the Work and their intended location. 
Include the following information in tabular form: 

1. Type of product. Include unique identifier for each product indicated in the 
Contract Documents or assigned by Contractor if none is indicated. 

2. Manufacturer and product name, and model number if applicable. 
3. Number and name of room or space. 
4. Location within room or space. 
5. Submit product schedule in the following format: 

a. PDF electronic file. 

C. Coordination Drawing Submittals: Comply with requirements specified in Division 01 
Section "Project Management and Coordination." 

D. Contractor's Construction Schedule: Comply with requirements specified in Division 01 
Section "Construction Progress Documentation." 

E. Application for Payment and Schedule of Values: Comply with requirements specified 
in Division 01 Section "Payment Procedures." 

F. Test and Inspection Reports and Schedule of Tests and Inspections Submittals: 
Comply with requirements specified in Division 01 Section "Quality Requirements." 

G. Closeout Submittals and Maintenance Material Submittals: Comply with requirements 
specified in Division 01 Section "Closeout Procedures." 

H. Maintenance Data: Comply with requirements specified in Division 01 Section 
"Operation and Maintenance Data." 
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I. LEED Submittals: Comply with requirements specified in Division 01 Section 
"Sustainable Design Requirements." 

J. Qualification Data: Prepare written information that demonstrates capabilities and 
experience of firm or person. Include lists of completed projects with project names and 
addresses, contact information of architects and owners, and other information 
specified. 

K. Welding Certificates: Prepare written certification that welding procedures and 
personnel comply with requirements in the Contract Documents. Submit record of 
Welding Procedure Specification and Procedure Qualification Record on AWS forms. 
Include names of firms and personnel certified. 

L. Installer Certificates: Submit written statements on manufacturer's letterhead certifying 
that Installer complies with requirements in the Contract Documents and, where 
required, is authorized by manufacturer for this specific Project. 

M. Manufacturer Certificates: Submit written statements on manufacturer's letterhead 
certifying that manufacturer complies with requirements in the Contract Documents. 
Include evidence of manufacturing experience where required. 

N. Product Certificates: Submit written statements on manufacturer's letterhead certifying 
that product complies with requirements in the Contract Documents. 

O. Material Certificates: Submit written statements on manufacturer's letterhead certifying 
that material complies with requirements in the Contract Documents. 

P. Material Test Reports: Submit reports written by a qualified testing agency, on testing 
agency's standard form, indicating and interpreting test results of material for 
compliance with requirements in the Contract Documents. 

Q. Product Test Reports: Submit written reports indicating that current product produced 
by manufacturer complies with requirements in the Contract Documents. Base reports 
on evaluation of tests performed by manufacturer and witnessed by a qualified testing 
agency, or on comprehensive tests performed by a qualified testing agency. 

R. Research Reports: Submit written evidence, from a model code organization 
acceptable to authorities having jurisdiction, that product complies with building code in 
effect for Project. Include the following information: 

1. Name of evaluation organization. 
2. Date of evaluation. 
3. Time period when report is in effect. 
4. Product and manufacturers' names. 
5. Description of product. 
6. Test procedures and results. 

 

2.18 Limitations of use. 
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A. Preconstruction Test Reports: Submit reports written by a qualified testing agency, on 
testing agency's standard form, indicating and interpreting results of tests performed 
before installation of product, for compliance with performance requirements in the 
Contract Documents. 

B. Compatibility Test Reports: Submit reports written by a qualified testing agency, on 
testing agency's standard form, indicating and interpreting results of compatibility tests 
performed before installation of product. Include written recommendations for primers 
and substrate preparation needed for adhesion. 

C. Field Test Reports: Submit written reports indicating and interpreting results of field 
tests performed either during installation of product or after product is installed in its 
final location, for compliance with requirements in the Contract Documents. 

D. Design Data: Prepare and submit written and graphic information, including, but not 
limited to, performance and design criteria, list of applicable codes and regulations, and 
calculations. Include list of assumptions and other performance and design criteria and 
a summary of loads. Include load diagrams if applicable. Provide name and version of 
software, if any, used for calculations. Include page numbers. 

2.19 DELEGATED-DESIGN SERVICES 

A. Performance and Design Criteria: Where professional design services or certifications 
by a design professional are specifically required of Contractor by the Contract 
Documents, provide products and systems complying with specific performance and 
design criteria indicated. 

B. If criteria indicated are not sufficient to perform services or certification required, submit 
a written request for additional information to Architect. 

C. Delegated-Design Services Certification: In addition to Shop Drawings, Product Data, 
and other required submittals, submit digitally-signed PDF electronic file of certificate, 
signed and sealed by the responsible design professional, for each product and system 
specifically assigned to Contractor to be designed or certified by a design professional. 

D. Indicate that products and systems comply with performance and design criteria in the 
Contract Documents. Include list of codes, loads, and other factors used in performing 
these services. 

PART 3 - EXECUTION 

3.1 CONTRACTOR'S REVIEW 

A. Action and Informational Submittals: Review each submittal and check for coordination 
with other Work of the Contract and for compliance with the Contract Documents. Note 
corrections and field dimensions. Mark with approval stamp before submitting to the 
Construction Manager. 
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B. Project Closeout and Maintenance Material Submittals: See requirements in 
Division 01 Section "Closeout Procedures." 

C. Approval Stamp: Stamp each submittal with a uniform, approval stamp. Include Project 
name and location, submittal number, Specification Section title and number, name of 
reviewer, date of Contractor's approval, and statement certifying that submittal has 
been reviewed, checked, and approved for compliance with the Contract Documents. 

3.2 ARCHITECT'S ACTION 

A. Action Submittals: Architect and Construction Manager will review each submittal, 
make marks to indicate corrections or revisions required, and return it. Architect will 
stamp each submittal with an action stamp and will mark stamp appropriately to 
indicate action. 

B. Informational Submittals: Architect and Construction Manager will review each 
submittal and will not return it, or will return it if it does not comply with requirements. 
Construction Manager will forward each submittal to appropriate party. 

C. Partial submittals prepared for a portion of the Work will be reviewed when use of 
partial submittals has received prior approval from Architect and Construction 
Manager. 

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be 
returned for resubmittal without review. 

E. Submittals not required by the Contract Documents may be returned by the Architect 
without action. 

 

END OF SECTION 013300 
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SECTION 016000 - PRODUCT REQUIREMENTS 

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Instruction to Bidders

B. Agreement for the Purchase and Installation of Lockers

C. Drawings and general provisions of the Contract, including General and 
Supplementary Conditions and other Division 01 Specification Sections, apply to this 
Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for selection of products 
for use in Project; product delivery, storage, and handling; manufacturers' standard 
warranties on products; special warranties; and comparable products.

B. Related Requirements:

1. Division 01 Sections

1.3 DEFINITIONS

A. Products: Items obtained for incorporating into the Work, whether purchased for 
Project or taken from previously purchased stock. The term "product" includes the 
terms "material," "equipment," "system," and terms of similar intent.

1. Named Products: Items identified by manufacturer's product name, including 
make or model number or other designation shown or listed in manufacturer's 
published product literature that is current as of date of the Contract Documents.

2. New Products: Items that have not previously been incorporated into another 
project or facility. Products salvaged or recycled from other projects are not 
considered new products.

3. Comparable Product: Product that is demonstrated and approved through 
submittal process to have the indicated qualities related to type, function, 
dimension, in-service performance, physical properties, appearance, and other 
characteristics that equal or exceed those of specified product.

B. Basis-of-Design Product Specification: A specification in which a specific 
manufacturer's product is named and accompanied by the words "basis-of-design 
product," including make or model number or other designation, to establish the 
significant qualities related to type, function, dimension, in-service performance, 
physical properties, appearance, and other characteristics for purposes of evaluating 
comparable products of additional manufacturers named in the specification.
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1.4 ACTION SUBMITTALS

A. Comparable Product Requests: Submit request, prior to bid opening, for 
consideration of each comparable product. Identify product or fabrication or installation 
method to be replaced. Include Specification Section number and title and Drawing 
numbers and titles.

1. Include data to indicate compliance with the requirements specified in 
"Comparable Products" Article.

2. Architect's Action: If necessary, Architect will request additional information or 
documentation for evaluation within one week of receipt of a comparable product 
request. Architect will notify Contractor (through Construction Manager) of 
approval or rejection of proposed comparable product request within three days 
of receipt of request, or three days of receipt of additional information or 
documentation, whichever is later.

a. Form of Approval: As specified in Division 01 Section "Submittal 
Procedures."

b. Use product specified if Architect does not issue a decision on use of a 
comparable product request within time allocated.

B. Basis-of-Design Product Specification Submittal: Comply with requirements in 
Division 01 Section "Submittal Procedures." Show compliance with requirements.

1.5 QUALITY ASSURANCE

A. Compatibility of Options: If Contractor is given option of selecting between two or more 
products for use on Project, select product compatible with products previously 
selected, even if previously selected products were also options.

1. Each contractor is responsible for providing products and construction methods 
compatible with products and construction methods of other contractors.

2. If a dispute arises between contractors over concurrently selectable but 
incompatible products, Architect will determine which products shall be used.

1.6 PRODUCT DELIVERY, STORAGE, AND HANDLING

A. Deliver, store, and handle products using means and methods that will prevent 
damage, deterioration, and loss, including theft and vandalism. Comply with 
manufacturer's written instructions.

B. Delivery and Handling:

1. Schedule delivery to minimize long-term storage at Project site and to prevent 
overcrowding of construction spaces.

2. Coordinate delivery with installation time to ensure minimum holding time for 
items that are flammable, hazardous, easily damaged, or sensitive to 
deterioration, theft, and other losses.
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3. Deliver products to Project site in an undamaged condition in manufacturer's 
original sealed container or other packaging system, complete with labels and 
instructions for handling, storing, unpacking, protecting, and installing.

4. Inspect products on delivery to determine compliance with the Contract 
Documents and to determine that products are undamaged and properly 
protected.

C. Storage:

1. Store products to allow for inspection and measurement of quantity or counting of 
units.

2. Store materials in a manner that will not endanger Project structure.
3. Store products that are subject to damage by the elements, under cover in a 

weathertight enclosure above ground, with ventilation adequate to prevent 
condensation.

4. Protect foam plastic from exposure to sunlight, except to extent necessary for 
period of installation and concealment.

5. Comply with product manufacturer's written instructions for temperature, 
humidity, ventilation, and weather-protection requirements for storage.

6. Protect stored products from damage and liquids from freezing.
7. Provide a secure location and enclosure at Project site for storage of materials 

and equipment by Owner's construction forces. Coordinate location with Owner.

1.7 PRODUCT WARRANTIES

A. Warranties specified in other Sections shall be in addition to, and run concurrent with, 
other warranties required by the Contract Documents. Manufacturer's disclaimers and 
limitations on product warranties do not relieve Contractor of obligations under 
requirements of the Contract Documents.

1. Manufacturer's Warranty: Written warranty furnished by individual manufacturer 
for a particular product and specifically endorsed by manufacturer to Owner.

2. Special Warranty: Written warranty required by the Contract Documents to 
provide specific rights for Owner.

B. Special Warranties: Prepare a written document that contains appropriate terms and 
identification, ready for execution.

1. Manufacturer's Standard Form: Modified to include Project-specific information 
and properly executed.

2. Specified Form: When specified forms are included with the Specifications, 
prepare a written document using indicated form properly executed.

3. See Divisions 02 through 33 Sections for specific content requirements and 
particular requirements for submitting special warranties.

C. Submittal Time: Comply with requirements in Division 01 Section "Closeout 
Procedures."
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PART 2 - PRODUCTS

2.1 PRODUCT SELECTION PROCEDURES

A. General Product Requirements: Provide products that comply with the Contract 
Documents, are undamaged and, unless otherwise indicated, are new at time of 
installation.

1. Provide products complete with accessories, trim, finish, fasteners, and other 
items needed for a complete installation and indicated use and effect.

2. Standard Products: If available, and unless custom products or nonstandard 
options are specified, provide standard products of types that have been 
produced and used successfully in similar situations on other projects.

3. Owner reserves the right to limit selection to products with warranties not in 
conflict with requirements of the Contract Documents.

4. Where products are accompanied by the term "as selected," Architect will make 
selection.

5. Descriptive, performance, and reference standard requirements in the 
Specifications establish salient characteristics of products.

6. Or Equal: For products specified by name and accompanied by the term "or 
equal," or "or approved equal," or "or approved," comply with requirements in 
"Comparable Products" Article to obtain approval for use of an unnamed product.

B. Product Selection Procedures:

1. Product: Where Specifications name a single manufacturer and product, provide 
the named product that complies with requirements. Comparable products or 
substitutions for Contractor's convenience will not be considered.

2. Manufacturer/Source: Where Specifications name a single manufacturer or 
source, provide a product by the named manufacturer or source that complies 
with requirements. Comparable products or substitutions for Contractor's 
convenience will not be considered.

3. Products:

a. Restricted List: Where Specifications include a list of names of both 
manufacturers and products, provide one of the products listed that 
complies with requirements.

b. Nonrestricted List: Where Specifications include a list of names of both 
available manufacturers and products, provide one of the products listed, 
or an unnamed product, that complies with requirements. Comply with 
requirements in "Comparable Products" Article for consideration of an 
unnamed product.

4. Manufacturers:

a. Restricted List: Where Specifications include a list of manufacturers' 
names, provide a product by one of the manufacturers listed that complies 
with requirements.

b. Nonrestricted List: Where Specifications include a list of available 
manufacturers, provide a product by one of the manufacturers listed, or a 
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product by an unnamed manufacturer, that complies with requirements. 
Comply with requirements in "Comparable Products" Article for 
consideration of an unnamed manufacturer's product.

5. Basis-of-Design Product: Where Specifications name a product, or refer to a 
product indicated on Drawings, and include a list of manufacturers, provide the 
specified or indicated product or a comparable product by one of the other 
named manufacturers. Drawings and Specifications indicate sizes, profiles, 
dimensions, and other characteristics that are based on the product named. 
Comply with requirements in "Comparable Products" Article for consideration of 
an unnamed product by one of the other named manufacturers.

C. Visual Matching Specification: Where Specifications require "match Architect's 
sample", provide a product that complies with requirements and matches Architect's 
sample. Architect's decision will be final on whether a proposed product matches.

1. If no product available within specified category matches and complies with other 
specified requirements, comply with requirements in Division 01 Section 
"Substitution Procedures" for proposal of product.

D. Visual Selection Specification: Where Specifications include the phrase "as selected by 
Architect from manufacturer's full range" or similar phrase, select a product that 
complies with requirements. Architect will select color, gloss, pattern, density, or 
texture from manufacturer's product line that includes both standard and premium 
items.

2.2 COMPARABLE PRODUCTS

A. Conditions for Consideration: Architect will consider Contractor's request for 
comparable product when the following conditions are satisfied. If the following 
conditions are not satisfied, Architect may return requests without action, except to 
record noncompliance with these requirements:

1. Evidence that the proposed product does not require revisions to the Contract 
Documents that it is consistent with the Contract Documents and will produce the 
indicated results, and that it is compatible with other portions of the Work.

2. Detailed comparison of significant qualities of proposed product with those 
named in the Specifications. Significant qualities include attributes such as 
performance, weight, size, durability, visual effect, and specific features and 
requirements indicated.

3. Evidence that proposed product provides specified warranty.
4. List of similar installations for completed projects with project names and 

addresses and names and addresses of architects and owners, if requested.
5. Samples, if requested.

END OF SECTION 016000
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SECTION 017300 - EXECUTION REQUIREMENTS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and 
Supplementary Conditions and other Division 01 Specification Sections, apply to this 
Section.

1.2 SUMMARY

A. Section includes general procedural requirements governing execution of the Work 
including, but not limited to, the following:

1. Construction layout.
2. Installation of the Work.
3. Cutting and patching.
4. Coordination of Owner-installed products.
5. Progress cleaning.
6. Starting and adjusting.
7. Protection of installed construction.

B. Related Requirements:

1. Instructions to Bidders
2. Agreement for the Purchase and Installation of Lockers
3. Section 017700 "Closeout Procedures" for submitting final property survey with 

Project Record Documents, recording of Owner-accepted deviations from 
indicated lines and levels, and final cleaning.

1.3 DEFINITIONS

A. Cutting: Removal of in-place construction necessary to permit installation or 
performance of other work.

B. Patching: Fitting and repair work required to restore construction to original conditions 
after installation of other work.

1.4 QUALITY ASSURANCE

A. Cutting and Patching: Comply with requirements for and limitations on cutting and 
patching of construction elements.

1. Structural Elements: When cutting and patching structural elements, notify 
Architect of locations and details of cutting and await directions from Architect 
before proceeding. Shore, brace, and support structural elements during cutting 
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and patching. Do not cut and patch structural elements in a manner that could 
change their load-carrying capacity or increase deflection.

2. Operational Elements: Do not cut and patch operating elements and related 
components in a manner that results in reducing their capacity to perform as 
intended or that results in increased maintenance or decreased operational life or 
safety.

3. Other Construction Elements: Do not cut and patch other construction elements 
or components in a manner that could change their load-carrying capacity, that 
results in reducing their capacity to perform as intended, or that results in 
increased maintenance or decreased operational life or safety.

4. Visual Elements: Do not cut and patch construction in a manner that results in 
visual evidence of cutting and patching. Do not cut and patch exposed 
construction in a manner that would, in Architect's opinion, reduce the building's 
aesthetic qualities. Remove and replace construction that has been cut and 
patched in a visually unsatisfactory manner.

B. Manufacturer's Installation Instructions: Obtain and maintain on-site manufacturer's 
written recommendations and instructions for installation of products and equipment.

PART 2 - PRODUCTS

2.1 MATERIALS

A. General: Comply with requirements specified in other Sections.

1. For projects requiring compliance with sustainable design and construction 
practices and procedures, use products for patching that comply 
with sustainability requirements in Division 01 Section "Sustainable Design 
Requirements."

B. In-Place Materials: Use materials for patching identical to in-place materials. For 
exposed surfaces, use materials that visually match in-place adjacent surfaces to the 
fullest extent possible.

1. If identical materials are unavailable or cannot be used, use materials that, when 
installed, will provide a match acceptable to Architect for the visual and functional 
performance of in-place materials.

PART 3 - EXECUTION
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3.1 EXAMINATION

A. Existing Conditions: The existence and location of site improvements, utilities, and 
other construction indicated as existing are not guaranteed. Before beginning work, 
investigate and verify the existence and location of mechanical and electrical systems 
and other construction affecting the Work.

1. Before construction, verify the location and invert elevation at points of 
connection of sanitary sewer, storm sewer, and water-service piping; 
underground electrical services, and other utilities.

2. Furnish location data for work related to Project that must be performed by public 
utilities serving Project site.

B. Examination and Acceptance of Conditions: Before proceeding with each component 
of the Work, examine substrates, areas, and conditions, with Installer or Applicator 
present where indicated, for compliance with requirements for installation tolerances 
and other conditions affecting performance. Record observations.

1. Examine roughing-in for mechanical and electrical systems to verify actual 
locations of connections before equipment and fixture installation.

2. Examine walls, floors, and roofs for suitable conditions where products and 
systems are to be installed.

3. Verify compatibility with and suitability of substrates, including compatibility with 
existing finishes or primers.

C. Written Report: Where a written report listing conditions detrimental to performance of 
the Work is required by other Sections, include the following:

1. Description of the Work.
2. List of detrimental conditions, including substrates.
3. List of unacceptable installation tolerances.
4. Recommended corrections.

D. Proceed with installation only after unsatisfactory conditions have been corrected. 
Proceeding with the Work indicates acceptance of surfaces and conditions.

3.2 PREPARATION

A. Field Measurements: Take field measurements as required to fit the Work properly. 
Recheck measurements before installing each product. Where portions of the Work are 
indicated to fit to other construction, verify dimensions of other construction by field 
measurements before fabrication. Coordinate fabrication schedule with construction 
progress to avoid delaying the Work.

B. Space Requirements: Verify space requirements and dimensions of items shown 
diagrammatically on Drawings.

C. Review of Contract Documents and Field Conditions: Immediately on discovery of the 
need for clarification of the Contract Documents, submit a request for information to 
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Architect. Include a detailed description of problem encountered, together with 
recommendations for changing the Contract Documents.

3.3 CONSTRUCTION LAYOUT

A. Verification: Before proceeding to lay out the Work, verify layout information shown on 
Drawings, in relation to the property survey and existing benchmarks. If discrepancies 
are discovered, notify the Architect and Construction Manager promptly.

B. General: Engage a land surveyor to lay out the Work using accepted surveying 
practices.

1. Establish benchmarks and control points to set lines and levels at each story of 
construction and elsewhere as needed to locate each element of Project.

2. Establish limits on use of Project site.
3. Establish dimensions within tolerances indicated. Do not scale Drawings to 

obtain required dimensions.
4. Inform installers of lines and levels to which they must comply.
5. Check the location, level and plumb, of every major element as the Work 

progresses.
6. Notify Architect and Construction Manager when deviations from required lines 

and levels exceed allowable tolerances.
7. Close site surveys with an error of closure equal to or less than the standard 

established by authorities having jurisdiction.

3.4 INSTALLATION

A. General: Locate the Work and components of the Work accurately, in correct alignment 
and elevation, as indicated.

1. Make vertical work plumb and make horizontal work level.
2. Where space is limited, install components to maximize space available for 

maintenance and ease of removal for replacement.
3. Conceal pipes, ducts, and wiring in finished areas unless otherwise indicated.
4. Maintain minimum headroom clearance of 96 inches in occupied spaces and 90 

inches in unoccupied spaces.

B. Comply with manufacturer's written instructions and recommendations for installing 
products in applications indicated.

C. Install products at the time and under conditions that will ensure the best possible 
results. Maintain conditions required for product performance until Substantial 
Completion.

D. Conduct construction operations so no part of the Work is subjected to damaging 
operations or loading in excess of that expected during normal conditions of 
occupancy.
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E. Sequence the Work and allow adequate clearances to accommodate movement of 
construction items on site and placement in permanent locations.

F. Tools and Equipment: Do not use tools or equipment that produce harmful noise levels.

G. Templates: Obtain and distribute to the parties involved templates for work specified to 
be factory prepared and field installed. Check Shop Drawings of other work to confirm 
that adequate provisions are made for locating and installing products to comply with 
indicated requirements.

H. Attachment: Provide blocking and attachment plates and anchors and fasteners of 
adequate size and number to securely anchor each component in place, accurately 
located and aligned with other portions of the Work. Where size and type of 
attachments are not indicated, verify size and type required for load conditions.

1. Mounting Heights: Where mounting heights are not indicated, mount components 
at heights directed by Architect.

2. Allow for building movement, including thermal expansion and contraction.
3. Coordinate installation of anchorages. Furnish setting drawings, templates, and 

directions for installing anchorages, including sleeves, concrete inserts, anchor 
bolts, and items with integral anchors, that are to be embedded in concrete or 
masonry. Deliver such items to Project site in time for installation.

I. Joints: Make joints of uniform width. Where joint locations in exposed work are not 
indicated, arrange joints for the best visual effect. Fit exposed connections together to 
form hairline joints.

J. Hazardous Materials: Use products, cleaners, and installation materials that are not 
considered hazardous.

3.5 OWNER-INSTALLED PRODUCTS

A. Site Access: Provide access to Project site for Owner's construction personnel.

B. Coordination: Coordinate construction and operations of the Work with work performed 
by Owner's construction personnel.

1. Construction Schedule: Inform Owner of Contractor's preferred construction 
schedule for Owner's portion of the Work. Adjust construction schedule based on 
a mutually agreeable timetable. Notify Owner if changes to schedule are required 
due to differences in actual construction progress.

2. Preinstallation Conferences: Include Owner's construction personnel at 
preinstallation conferences covering portions of the Work that are to receive 
Owner's work. Attend preinstallation conferences conducted by Owner's 
construction personnel if portions of the Work depend on Owner's construction.
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3.6 PROGRESS CLEANING

A. General: Clean Project site and work areas daily, including common areas. Coordinate 
progress cleaning for joint-use areas where other contracts worked. Enforce 
requirements strictly. Dispose of materials lawfully.

1. Comply with requirements in NFPA 241 for removal of combustible waste 
materials and debris.

2. Do not hold materials more than 7 days during normal weather or 3 days if the 
temperature is expected to rise above 80 deg F.

3. Containerize hazardous and unsanitary waste materials separately from other 
waste. Mark containers appropriately and dispose of legally, according to 
regulations.

a. Use containers intended for holding waste materials of type to be stored.

4. Coordinate progress cleaning for joint-use areas where Contractor and other 
contractors are working concurrently.

B. Site: Maintain Project site free of waste materials and debris.

C. Work Areas: Clean areas where work is in progress to the level of cleanliness 
necessary for proper execution of the Work.

1. Remove liquid spills promptly.
2. Where dust would impair proper execution of the Work, broom-clean or vacuum 

the entire work area, as appropriate.

D. Installed Work: Keep installed work clean. Clean installed surfaces according to written 
instructions of manufacturer or fabricator of product installed, using only cleaning 
materials specifically recommended. If specific cleaning materials are not 
recommended, use cleaning materials that are not hazardous to health or property and 
that will not damage exposed surfaces.

E. Concealed Spaces: Remove debris from concealed spaces before enclosing the 
space.

F. Exposed Surfaces in Finished Areas: Clean exposed surfaces and protect as 
necessary to ensure freedom from damage and deterioration at time of Substantial 
Completion.

G. Waste Disposal: Do not bury or burn waste materials on-site. Do not wash waste 
materials down sewers or into waterways. Comply with waste disposal requirements in 
Division 01 Section "Construction Waste Management and Disposal."

H. During handling and installation, clean and protect construction in progress and 
adjoining materials already in place. Apply protective covering where required to 
ensure protection from damage or deterioration at Substantial Completion.



Oak Brook Park District 5646-01
Family Locker Room Renovations               Bid Package 2: Purchase and Installation of Lockers

EXECUTION REQUIREMENTS                                                                                    017300 - 7

I. Clean and provide maintenance on completed construction as frequently as necessary 
through the remainder of the construction period. Adjust and lubricate operable 
components to ensure operability without damaging effects.

J. Limiting Exposures: Supervise construction operations to assure that no part of the 
construction completed or in progress, is subject to harmful, dangerous, damaging, or 
otherwise deleterious exposure during the construction period.

3.7 STARTING AND ADJUSTING

A. Coordinate startup and adjusting of equipment and operating components with 
requirements in Division 01 Section "General Commissioning Requirements."

B. Start equipment and operating components to confirm proper operation. Remove 
malfunctioning units, replace with new units, and retest.

C. Adjust equipment for proper operation. Adjust operating components for proper 
operation without binding.

D. Test each piece of equipment to verify proper operation. Test and adjust controls and 
safeties. Replace damaged and malfunctioning controls and equipment.

E. Manufacturer's Field Service: Comply with qualification requirements in Division 01 
Section "Quality Requirements."

3.8 PROTECTION OF INSTALLED CONSTRUCTION

A. Provide final protection and maintain conditions that ensure installed Work is without 
damage or deterioration at time of Substantial Completion.

B. Comply with manufacturer's written instructions for temperature and relative humidity.

END OF SECTION 017300



Oak Brook Park District 5646-01
Family Locker Room Renovations               Bid Package 2: Purchase and Installation of Lockers

CLOSEOUT PROCEDURES                                                                                         017700 - 1

SECTION 017700 - CLOSEOUT PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and 
Supplementary Conditions and other Division 01 Specification Sections, apply to this 
Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for contract closeout, 
including, but not limited to, the following:

1. Inspection procedures.

B. Related Requirements:

1. Division 01 Section “Payment Procedures” for requirements for Applications for 
Payment for Substantial and Final Completion.

2. Division 01 Section “Execution Requirements” for progress cleaning of Project 
site.

3. Division 01 Section “Project Record Documents” for submitting Record Drawings, 
Record Specifications, and Record Product Data.

4. Division 01 Section “Operation and Maintenance Data” for operation and 
maintenance manual requirements.

5. Division 01 Section “Demonstration and Training” for requirements for instructing 
Owner's personnel.

6. Divisions 02 through 48 Sections for specific closeout requirements for products 
of those Sections.

1.3 SUBSTANTIAL COMPLETION

A. Preliminary Procedures: Before requesting inspection for determining date of 
Substantial Completion, complete the following. List items below that are incomplete in 
request.

1. Submit specific warranties, workmanship bonds, maintenance service 
agreements, final certifications, and similar documents.

2. Obtain and submit releases permitting Owner unrestricted use of the Work and 
access to services and utilities. Include permits, operating certificates, and similar 
releases.

3. Prepare and submit Project Record Documents, operation and maintenance 
manuals, damage or settlement surveys, and similar final record information.
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4. Deliver tools, spare parts, extra materials, and similar items to location 
designated by Owner. Label with manufacturer's name and model number where 
applicable.

5. Make final changeover of permanent locks and deliver keys to Owner. Advise 
Owner's personnel of changeover in security provisions.

6. Complete startup testing of systems.
7. Submit test/adjust/balance records.
8. Terminate and remove temporary facilities from Project site, along with mockups, 

construction tools, and similar elements.
9. Submit changeover information related to Owner's occupancy, use, operation, 

and maintenance.
10. Touch up and otherwise repair and restore marred exposed finishes to eliminate 

visual defects.

B. Inspection: Submit a written request for inspection for Substantial Completion. On 
receipt of request, Architect and Construction Manager will either proceed with 
inspection or notify Contractor of unfulfilled requirements. Architect will prepare the 
Certificate of Substantial Completion after inspection or will notify Contractor of items 
that must be completed or corrected before certificate will be issued.

1. Reinspection: Request reinspection when the Work identified in previous 
inspections as incomplete is completed or corrected.

2. Results of completed inspection will form the basis of requirements for Final 
Completion.

1.4 FINAL COMPLETION

A. Preliminary Procedures: Before requesting final inspection for determining date of Final 
Completion, complete the following:

1. Submit a final Application for Payment according to Division 01 Section “Payment 
Procedures.”

2. Submit certified copy of Architect's Substantial Completion inspection list of items 
to be completed or corrected (punch list), endorsed and dated by Architect. The 
certified copy of the list shall state that each item has been completed or 
otherwise resolved for acceptance.

3. Instruct Owner's personnel in operation, adjustment, and maintenance of 
products, equipment, and systems.

B. Inspection: Submit a written request for final inspection for acceptance. On receipt of 
request, Architect and Construction Manager will either proceed with inspection or 
notify Contractor of unfulfilled requirements. Architect will prepare a final Certificate for 
Payment after inspection or will notify Contractor of construction that must be 
completed or corrected before certificate will be issued.

1. Reinspection: Request reinspection when the Work identified in previous 
inspections as incomplete is completed or corrected.



Oak Brook Park District 5646-01
Family Locker Room Renovations               Bid Package 2: Purchase and Installation of Lockers

CLOSEOUT PROCEDURES                                                                                         017700 - 3

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 017700
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SECTION 017823 - OPERATION AND MAINTENANCE DATA

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and 
Supplementary Conditions and other Division 01 Specification Sections, apply to this 
Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for preparing operation 
and maintenance manuals, including the following:

1. Operation and maintenance documentation directory.
2. Emergency manuals.
3. Operation manuals for systems, subsystems, and equipment.
4. Maintenance manuals for the care and maintenance of products, materials, 

finishes, systems and equipment.

B. Related Requirements:

1. Division 01 Section “Submittal Procedures” for submitting copies of submittals for 
operation and maintenance manuals.

2. Division 01 Section “Closeout Procedures” for submitting operation and 
maintenance manuals.

3. Division 01 Section “Project Record Documents” for preparing Record Drawings 
for operation and maintenance manuals.

4. Divisions 02 through 48 Sections for specific operation and maintenance manual 
requirements for products in those Sections.

1.3 DEFINITIONS

A. System: An organized collection of parts, equipment, or subsystems united by regular 
interaction.

B. Subsystem: A portion of a system with characteristics similar to a system.
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1.4 SUBMITTALS

A. Operations and Maintenance Manuals Submittal: Submit 3 copies of each manual in 
final form at least 15 days before final inspection. Architect will return copy with 
comments within 15 days after final inspection.

1. Correct or modify each manual to comply with Architect's comments. Submit 3 
copies of each corrected manual within 15 days of receipt of Architect's 
comments.

1.5 COORDINATION

A. Where operation and maintenance documentation includes information on installations 
by more than one factory-authorized service representative, assemble and coordinate 
information furnished by representatives and prepare manuals.

PART 2 - PRODUCTS

2.1 OPERATION AND MAINTENANCE DOCUMENTATION DIRECTORY

A. Organization: Include a section in the directory for each of the following:

1. List of documents.
2. List of systems.
3. List of equipment.
4. Table of contents.

B. List of Systems and Subsystems: List systems alphabetically. Include references to 
operation and maintenance manuals that contain information about each system.

C. List of Equipment: List equipment for each system, organized alphabetically by system. 
For pieces of equipment not part of system, list alphabetically in separate list.

D. Tables of Contents: Include a table of contents for each emergency, operation, and 
maintenance manual.

E. Identification: In the documentation directory and in each operation and maintenance 
manual, identify each system, subsystem, and piece of equipment with the same 
designation used in the Contract Documents. If no designation exists, assign a 
designation according to ASHRAE Guideline 4, "Preparation of Operating and 
Maintenance Documentation for Building Systems."
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2.2 MANUALS, GENERAL

A. Organization: Unless otherwise indicated, organize each manual into a separate 
section for each system and subsystem, and a separate section for each piece of 
equipment not part of a system. Each manual shall contain the following materials, in 
the order listed:

1. Title page.
2. Table of contents (format and sequence will be provided by Wight & Company).
3. Manual contents.

B. Title Page: Enclose title page in transparent plastic sleeve. Include the following 
information:

1. Subject matter included in manual.
2. Name and address of Project.
3. Name and address of Owner.
4. Date of submittal.
5. Name, address, and telephone number of Contractor.
6. Name and address of Architect.
7. Name and address of Construction Manager.
8. Cross-reference to related systems in other operation and maintenance manuals.

C. Table of Contents: List each product included in manual, identified by product name, 
indexed to the content of the volume, and cross-referenced to Specification Section 
number in Project Manual.

1. Architect will provide TOC format and sequence during the closeout phase.  All 
O&M manuals must adhere to the required arrangement.

2. If operation or maintenance documentation requires more than one volume to 
accommodate data, include comprehensive table of contents for all volumes in 
each volume of the set.

D. Manual Contents: Organize into sets of manageable size. Arrange contents 
alphabetically by system, subsystem, and equipment. If possible, assemble instructions 
for subsystems, equipment, and components of one system into a single binder.

1. Binders: Heavy-duty, 3-ring, vinyl-covered, loose-leaf binders, in thickness 
necessary to accommodate contents, sized to hold 8-1/2-by-11-inch paper; with 
clear plastic sleeve on spine to hold label describing contents and with pockets 
inside covers to hold folded oversize sheets.

a. If two or more binders are necessary to accommodate data of a system, 
organize data in each binder into groupings by subsystem and related 
components. Cross-reference other binders if necessary to provide 
essential information for proper operation or maintenance of equipment or 
system.

b. Identify each binder on front and spine, with printed title “OPERATION 
AND MAINTENANCE MANUAL,” Project title or name, and subject matter 
of contents. Indicate volume number for multiple-volume sets.
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2. Dividers: Heavy-paper dividers with plastic-covered tabs for each section. Mark 
each tab to indicate contents. Include typed list of products and major 
components of equipment included in the section on each divider, cross-
referenced to Specification Section number and title of Project Manual.

3. Protective Plastic Sleeves: Transparent plastic sleeves designed to enclose 
diagnostic software diskettes for computerized electronic equipment.

4. Supplementary Text: Prepared on 8-1/2-by-11-inch, 20-lb/sq. ft. white bond 
paper.

5. Drawings: Attach reinforced, punched binder tabs on drawings and bind with text.

a. If oversize drawings are necessary, fold drawings to same size as text 
pages and use as foldouts.

b. If drawings are too large to be used as foldouts, fold and place drawings in 
labeled envelopes and bind envelopes in rear of manual. At appropriate 
locations in manual, insert typewritten pages indicating drawing titles, 
descriptions of contents, and drawing locations.

2.3 EMERGENCY MANUALS

A. Content: Organize manual into a separate section for each of the following:

1. Type of emergency.
2. Emergency instructions.
3. Emergency procedures.

B. Type of Emergency: Where applicable for each type of emergency indicated below, 
include instructions and procedures for each system, subsystem, piece of equipment, 
and component:

1. Fire.
2. Flood.
3. Gas leak.
4. Water leak.
5. Power failure.
6. Water outage.
7. System, subsystem, or equipment failure.
8. Chemical release or spill.

C. Emergency Instructions: Describe and explain warnings, trouble indications, error 
messages, and similar codes and signals. Include responsibilities of Owner's operating 
personnel for notification of Installer, supplier, and manufacturer to maintain warranties.

D. Emergency Procedures: Include the following, as applicable:

1. Instructions on stopping.
2. Shutdown instructions for each type of emergency.
3. Operating instructions for conditions outside normal operating limits.
4. Required sequences for electric or electronic systems.
5. Special operating instructions and procedures.
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2.4 OPERATION MANUALS

A. Content: In addition to requirements in this Section, include operation data required in 
individual Specification Sections and the following information:

1. System, subsystem, and equipment descriptions.
2. Performance and design criteria if Contractor is delegated design responsibility.
3. Operating standards.
4. Operating procedures.
5. Operating logs.
6. Wiring diagrams.
7. Control diagrams.
8. Piped system diagrams.
9. Precautions against improper use.
10. License requirements including inspection and renewal dates.

B. Descriptions: Include the following:

1. Product name and model number.
2. Manufacturer's name.
3. Equipment identification with serial number of each component.
4. Equipment function.
5. Operating characteristics.
6. Limiting conditions.
7. Performance curves.
8. Engineering data and tests.
9. Complete nomenclature and number of replacement parts.

C. Operating Procedures: Include the following, as applicable:

1. Startup procedures.
2. Equipment or system break-in procedures.
3. Routine and normal operating instructions.
4. Regulation and control procedures.
5. Instructions on stopping.
6. Normal shutdown instructions.
7. Seasonal and weekend operating instructions.
8. Required sequences for electric or electronic systems.
9. Special operating instructions and procedures.

D. Systems and Equipment Controls: Describe the sequence of operation, and diagram 
controls as installed.

E. Piped Systems: Diagram piping as installed, and identify color-coding where required 
for identification.
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2.5 PRODUCT MAINTENANCE MANUAL

A. Content: Organize manual into a separate section for each product, material, and 
finish. Include source information, product information, maintenance procedures, repair 
materials and sources, and warranties and bonds, as described below.

B. Source Information: List each product included in manual, identified by product name 
and arranged to match manual's table of contents. For each product, list name, 
address, and telephone number of Installer or supplier and maintenance service agent, 
and cross-reference Specification Section number and title in Project Manual.

C. Product Information: Include the following, as applicable:

1. Product name and model number.
2. Manufacturer's name.
3. Color, pattern, and texture.
4. Material and chemical composition.
5. Reordering information for specially manufactured products.

D. Maintenance Procedures: Include manufacturer's written recommendations and the 
following:

1. Inspection procedures.
2. Types of cleaning agents to be used and methods of cleaning.
3. List of cleaning agents and methods of cleaning detrimental to product.
4. Schedule for routine cleaning and maintenance.
5. Repair instructions.

E. Repair Materials and Sources: Include lists of materials and local sources of materials 
and related services.

F. Warranties and Bonds: Include copies of warranties and bonds and lists of 
circumstances and conditions that would affect validity of warranties or bonds.

1. Include procedures to follow and required notifications for warranty claims.

2.6 SYSTEMS AND EQUIPMENT MAINTENANCE MANUAL

A. Content: For each system, subsystem, and piece of equipment not part of a system, 
include source information, manufacturers' maintenance documentation, maintenance 
procedures, maintenance and service schedules, spare parts list and source 
information, maintenance service contracts, and warranty and bond information, as 
described below.

B. Source Information: List each system, subsystem, and piece of equipment included in 
the manual, identified by product name and arranged to match manual's table of 
contents. For each product, list name, address, and telephone number of Installer or 
supplier and maintenance service agent, and cross-reference Specification Section 
number and title in Project Manual.
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C. Manufacturers' Maintenance Documentation: Manufacturers' maintenance 
documentation including the following information for each component part or piece of 
equipment:

1. Standard printed maintenance instructions and bulletins.
2. Drawings, diagrams, and instructions required for maintenance, including 

disassembly and component removal, replacement, and assembly.
3. Identification and nomenclature of parts and components.
4. List of items recommended to be stocked as spare parts.

D. Maintenance Procedures: Include the following information and items that detail 
essential maintenance procedures:

1. Test and inspection instructions.
2. Troubleshooting guide.
3. Precautions against improper maintenance.
4. Disassembly; component removal, repair, and replacement; and reassembly 

instructions.
5. Aligning, adjusting, and checking instructions.
6. Demonstration and training videotape, if available.

E. Maintenance and Service Schedules: Include service and lubrication requirements, list 
of required lubricants for equipment, and separate schedules for preventive and routine 
maintenance and service with standard time allotment.

1. Scheduled Maintenance and Service: Tabulate actions for daily, weekly, monthly, 
quarterly, semiannual, and annual frequencies.

2. Maintenance and Service Record: Include manufacturers' forms for recording 
maintenance.

F. Spare Parts List and Source Information: Include lists of replacement and repair parts, 
with parts identified and cross-referenced to manufacturers' maintenance 
documentation and local sources of maintenance materials and related services.

G. Warranties and Bonds: Include copies of warranties and bonds and lists of 
circumstances and conditions that would affect validity of warranties or bonds.

1. Include procedures to follow and required notifications for warranty claims.

PART 3 - EXECUTION

3.1 MANUAL PREPARATION

A. Operation and Maintenance Documentation Directory: Prepare a separate manual that 
provides an organized reference to emergency, operation, and maintenance manuals.

B. Emergency Manual: Assemble a complete set of emergency information indicating 
procedures for use by emergency personnel and by Owner's operating personnel for 
types of emergencies indicated.
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C. Product Maintenance Manual: Assemble a complete set of maintenance data indicating 
care and maintenance of each product, material, and finish incorporated into the Work.

D. Operation and Maintenance Manuals: Assemble a complete set of operation and 
maintenance data indicating operation and maintenance of each system, subsystem, 
and piece of equipment not part of a system.

1. Engage a factory-authorized service representative to assemble and prepare 
information for each system, subsystem, and piece of equipment not part of a 
system.

2. Prepare a separate manual for each system and subsystem, in the form of an 
instructional manual for use by Owner's operating personnel.

E. Manufacturers' Data: Where manuals contain manufacturers' standard printed data, 
include only sheets pertinent to product or component installed. Mark each sheet to 
identify each product or component incorporated into the Work. If data include more 
than one item in a tabular format, identify each item using appropriate references from 
the Contract Documents. Identify data applicable to the Work and delete references to 
information not applicable.

1. Prepare supplementary text if manufacturers' standard printed data are not 
available and where the information is necessary for proper operation and 
maintenance of equipment or systems.

F. Drawings: Prepare drawings supplementing manufacturers' printed data to illustrate the 
relationship of component parts of equipment and systems and to illustrate control 
sequence and flow diagrams. Coordinate these drawings with information contained in 
Record Drawings to ensure correct illustration of completed installation.

1. Do not use original Project Record Documents as part of operation and 
maintenance manuals.

2. Comply with requirements of newly prepared Record Drawings in Division 01 
Section “Project Record Documents.”

G. Comply with Division 01 Section “Closeout Procedures” for the schedule for submitting 
operation and maintenance documentation.

END OF SECTION 017823
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SECTION 017839 - PROJECT RECORD DOCUMENTS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and 
Supplementary Conditions and other Division 01 Specification Sections, apply to this 
Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for Project Record 
Documents, including the following:

1. Record Drawings.
2. Miscellaneous record submittals.

B. Related Requirements:

1. Division 01 Section “Closeout Procedures” for general closeout procedures.
2. Division 01 Section “Operation and Maintenance Data” for operation and 

maintenance manual requirements.
3. Divisions 02 through 48 Sections for specific requirements for Project Record 

Documents of the Work in those Sections.

1.3 CLOSEOUT SUBMITTALS

A. Record Drawings: Comply with the following:
1. Number of Copies: Submit copies of record Drawings as follows:

a. Submit PDF electronic files of scanned marked-up record prints and one of 
file prints.

B. Miscellaneous Record Submittals: See other Specification Sections for miscellaneous 
record-keeping requirements and submittals in connection with various construction 
activities. Submit one paper copy and annotated PDF electronic files and directories of 
each submittal.
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PART 2 - PRODUCTS

2.1 RECORD DRAWINGS

A. Record Prints: Maintain one set of marked-up paper copies of the Contract Drawings 
and Shop Drawings, incorporating new and revised drawings as modifications are 
issued.

1. Preparation: Mark record prints to show the actual installation where installation 
varies from that shown originally. Require individual or entity who obtained record 
data, whether individual or entity is Installer, subcontractor, or similar entity, to 
provide information for preparation of corresponding marked-up record prints.

a. Give particular attention to information on concealed elements that would 
be difficult to identify or measure and record later.

b. Accurately record information in an acceptable drawing technique.
c. Record data as soon as possible after obtaining it.
d. Record and check the markup before enclosing concealed installations.
e. Cross-reference record prints to corresponding archive photographic 

documentation.

2. Content: Types of items requiring marking include, but are not limited to, the 
following:

a. Dimensional changes to Drawings.
b. Revisions to details shown on Drawings.
c. Depths of foundations below first floor.
d. Locations and depths of underground utilities.
e. Revisions to routing of piping and conduits.
f. Revisions to electrical circuitry.
g. Actual equipment locations.
h. Duct size and routing.
i. Locations of concealed internal utilities.
j. Changes made by Change Order or Construction Change Directive.
k. Changes made following Architect's written orders.
l. Details not on the original Contract Drawings.
m. Field records for variable and concealed conditions.
n. Record information on the Work that is shown only schematically.

3. Mark the Contract Drawings or Shop Drawings, whichever is most capable of 
showing actual physical conditions, completely and accurately. If Shop Drawings 
are marked, show cross-reference on the Contract Drawings.

4. Mark record sets with erasable, red-colored pencil. Use other colors to 
distinguish between changes for different categories of the Work at same 
location.

5. Mark important additional information that was either shown schematically or 
omitted from original Drawings.

6. Note Construction Change Directive numbers, alternate numbers, Change Order 
numbers, and similar identification, where applicable.
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B. Record Digital Data Files: Immediately before inspection for Certificate of Substantial 
Completion, review marked-up record prints with Architect and Construction Manager. 
When authorized, prepare a full set of corrected digital data files of the Contract 
Drawings, as follows:

1. Format: Annotated PDF electronic file.
2. Incorporate changes and additional information previously marked on record 

prints. Delete, redraw, and add details and notations where applicable.
3. Refer instances of uncertainty to Architect through Construction Manager for 

resolution.
4. Architect will furnish Contractor one set of digital data files of the Contract 

Drawings for use in recording information.

a. See Section 013300 "Submittal Procedures" for requirements related to 
use of Architect's digital data files.

b. Architect will provide data file layer information. Record markups in 
separate layers.

C. Format: Identify and date each Record Drawing; include the designation "PROJECT 
RECORD DRAWING" in a prominent location.

1. Record Prints: Organize Record Prints and newly prepared Record Drawings into 
manageable sets. Bind each set with durable paper cover sheets. Include 
identification on cover sheets.

2. Identification: As follows:

a. Project name.
b. Date.
c. Designation "PROJECT RECORD DRAWINGS."
d. Name of Architect and Construction Manager
e. Name of Contractor.

2.2 MISCELLANEOUS RECORD SUBMITTALS

A. Assemble miscellaneous records required by other Specification Sections for 
miscellaneous record keeping and submittal in connection with actual performance of 
the Work. Bind or file miscellaneous records and identify each, ready for continued use 
and reference.

B. Format: Submit miscellaneous record submittals as PDF electronic file scanned PDF 
electronic file(s) of marked-up miscellaneous record submittals.

1. Include miscellaneous record submittals directory organized by Specification 
Section number and title, electronically linked to each item of miscellaneous 
record submittals.
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PART 3 - EXECUTION

3.1 RECORDING AND MAINTENANCE

A. Recording: Maintain one copy of each submittal during the construction period for 
Project Record Document purposes. Post changes and modifications to Project Record 
Documents as they occur; do not wait until the end of Project.

B. Maintenance of Record Documents: Store Record Documents in the field office apart 
from the Contract Documents used for construction. Do not use Project Record 
Documents for construction purposes. Maintain Record Documents in good order and 
in a clean, dry, legible condition, protected from deterioration and loss. Provide access 
to Project Record Documents for Architect's and Construction Manager’s reference 
during normal working hours.

END OF SECTION 017839
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SECTION 017900 - DEMONSTRATION AND TRAINING

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and 
Supplementary Conditions and other Division 01 Specification Sections, apply to this 
Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for instructing Owner's 
personnel, including the following:

1. Demonstration of operation of systems, subsystems, and equipment.
2. Training in operation and maintenance of systems, subsystems, and equipment.
3. Demonstration and training digital video recordings.

B. Related Requirements:

1. Division 01 Section “Project Management and Coordination” for requirements for 
pre-instruction conferences.

2. Divisions 02 through 48 Sections for specific requirements for demonstration and 
training for products in those Sections.

1.3 SUBMITTALS

A. Instruction Program: Submit two copies of outline of instructional program for 
demonstration and training, including a schedule of proposed dates, times, length of 
instruction time, and instructors' names for each training module. Include learning 
objective and outline for each training module.

1. At completion of training, submit one complete training manual(s) for Owner's 
use.

B. Attendance Record: For each training module, submit list of participants and length of 
instruction time.  Include signature(s) from owner / user attendees.

C. Demonstration and Training Digital Recording DVD's: Submit two copies within seven 
days of end of each training module.

1. Identification: On each copy, provide an applied label with the following 
information:

a. Name of Project.
b. Name of Architect and Construction Manager.
c. Name of Contractor.
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d. Date digital video was recorded.
e. Description of vantage point, indicating location, direction (by compass 

point), and elevation or story of construction.

1.4 QUALITY ASSURANCE

A. Instructor Qualifications: A factory-authorized service representative, complying with 
requirements in Division 01 Section “Quality Requirements,” experienced in operation 
and maintenance procedures and training.

1.5 COORDINATION

A. Coordinate instruction schedule with Owner's operations. Adjust schedule as required 
to minimize disrupting Owner's operations.

B. Coordinate instructors, including providing notification of dates, times, length of 
instruction time, and course content.

C. Coordinate content of training modules with content of approved emergency, operation, 
and maintenance manuals. Do not begin training until operation and maintenance data 
has been reviewed and approved by Architect.

PART 2 - PRODUCTS

2.1 INSTRUCTION PROGRAM

A. Program Structure: Develop an instruction program that includes individual training 
modules for each system and equipment not part of a system, as required by individual 
Specification Sections.

B. Training Modules: For each module, include instruction for the following:

1. Basis of System Design, Operational Requirements, and Criteria: Include the 
following:

a. System, subsystem, and equipment descriptions.
b. Performance and design criteria if Contractor is delegated design 

responsibility.
c. Operating standards.
d. Regulatory requirements.
e. Equipment function.
f. Operating characteristics.
g. Limiting conditions.
h. Performance curves.

2. Documentation: Review the following items in detail:

a. Emergency manuals.



Oak Brook Park District 5646-01
Family Locker Room Renovations               Bid Package 2: Purchase and Installation of Lockers

DEMONSTRATION AND TRAINING                                                                             017900 - 3

b. Operations manuals.
c. Maintenance manuals.
d. Project Record Documents.
e. Identification systems.
f. Warranties and bonds.
g. Maintenance service agreements and similar continuing commitments.

3. Emergencies: Include the following, as applicable:

a. Instructions on meaning of warnings, trouble indications, and error 
messages.

b. Instructions on stopping.
c. Shutdown instructions for each type of emergency.
d. Operating instructions for conditions outside of normal operating limits.
e. Sequences for electric or electronic systems.
f. Special operating instructions and procedures.

4. Operations: Include the following, as applicable:

a. Startup procedures.
b. Equipment or system break-in procedures.
c. Routine and normal operating instructions.
d. Regulation and control procedures.
e. Control sequences.
f. Safety procedures.
g. Instructions on stopping.
h. Normal shutdown instructions.
i. Operating procedures for emergencies.
j. Operating procedures for system, subsystem, or equipment failure.
k. Seasonal and weekend operating instructions.
l. Required sequences for electric or electronic systems.
m. Special operating instructions and procedures.

5. Adjustments: Include the following:

a. Alignments.
b. Checking adjustments.
c. Noise and vibration adjustments.
d. Economy and efficiency adjustments.

6. Troubleshooting: Include the following:

a. Diagnostic instructions.
b. Test and inspection procedures.

7. Maintenance: Include the following:

a. Inspection procedures.
b. Types of cleaning agents to be used and methods of cleaning.
c. List of cleaning agents and methods of cleaning detrimental to product.
d. Procedures for routine cleaning
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e. Procedures for preventive maintenance.
f. Procedures for routine maintenance.
g. Instruction on use of special tools.

8. Repairs: Include the following:

a. Diagnosis instructions.
b. Repair instructions.
c. Disassembly; component removal, repair, and replacement; and 

reassembly instructions.
d. Instructions for identifying parts and components.
e. Review of spare parts needed for operation and maintenance.

PART 3 - EXECUTION

3.1 PREPARATION

A. Assemble educational materials necessary for instruction, including documentation and 
training module. Assemble training modules into a combined training manual.

B. Set up instructional equipment at instruction location.

3.2 INSTRUCTION

A. Engage qualified instructors to instruct Owner's personnel to adjust, operate, and 
maintain systems, subsystems, and equipment not part of a system.

1. Owner will furnish Contractor with names and positions of participants.

B. Scheduling: Provide instruction at mutually agreed on times. For equipment that 
requires seasonal operation, provide similar instruction at start of each season.

1. Schedule training with Owner, through the Construction Manager with at least 
seven days' advance notice.

C. Cleanup: Collect used and leftover educational materials and remove from Project site. 
Remove instructional equipment. Restore systems and equipment to condition existing 
before initial training use.

3.3 DEMONSTRATION AND TRAINING DIGITAL VIDEO RECORDINGS

A. General: Where required in Divisions 02 through 48 Sections, record demonstration 
and training digital video disks. Record each training module separately. Include 
classroom instructions and demonstrations, board diagrams, and other visual aids, but 
not student practice.

1. At beginning of each training module, record learning objective.
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B. Digital Video Recording Format: Provide high-quality color DVD, or USB flash drive.

C. Recording: Mount camera on tripod before starting recording, unless otherwise 
necessary to show area of demonstration and training. Display continuous running 
time.

D. Narration: Describe scenes on digital video recording by audio narration by microphone 
while digital video is recorded. Include description of items being viewed. Describe 
vantage point, indicating location, direction (by compass point), and elevation or story 
of construction.

END OF SECTION 017900
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SECTION 105129 – PHENOLIC LOCKERS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and 
Supplementary Conditions and Division 01 Specification Sections, apply to this 
Section.

1.2 SUMMARY

A. Section Includes:

1. Solid phenolic lockers.
2. Locker benches.

B. Related Requirements: 

1. Section 061000 "Rough Carpentry" for blocking.

1.3 ACTION SUBMITTALS

A. Product Data: For each type of product indicated.

1. Include construction details, material descriptions, dimensions of individual 
components and profiles, and finishes for each type of phenolic lockers.

B. Shop Drawings: For phenolic lockers.

1. Include plans, elevations, sections, and attachment details.
2. Show details full size.
3. Show locations and sizes of furring, blocking, and hanging strips, including 

concealed blocking and reinforcement specified in other Sections.
4. Show locations and sizes of cutouts and holes for items installed in lockers.
5. Show locker fillers, trim, base, sloping tops, and accessories.
6. Show locker identification system and numbering sequence.

C. Samples for Initial Selection: For each type of compartment material indicated.

1. Include Samples of hardware and accessories for material and color selection.

D. Samples for Verification: For the following:

1. Each type of material, color, and finish required for compartments, prepared on 
6-inch- square Samples of same thickness and material indicated for the Work.
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2. Corner pieces of locker front frame joints between stiles and rail, as well as 
exposed end pieces, not less than 18 inches wide by 18 inches high by 6 inches 
deep.

3. Each type of hardware and accessory.

1.4 INFORMATIONAL SUBMITTALS

A. Qualification Data: For qualified Installer.

B. Sample Warranty: For special warranty.

1.5 CLOSEOUT SUBMITTALS

A. Maintenance Data: For adjusting, repairing, and replacing phenolic locker doors and 
latching mechanisms to include in maintenance manuals.

1.6 MAINTENANCE MATERIAL SUBMITTALS

A. Furnish extra materials that match products installed and that are packaged with 
protective covering for storage and identified with labels describing contents.

1. Full-size phenolic locker doors, complete with specified door hardware. Furnish 
no fewer than two doors of each type and color installed.

2. Full-size units of the following phenolic locker hardware items. Furnish not fewer 
than two units for each type and finish installed of the following:

a. Hinges.
b. Pulls.
c. Shelf rests.
d. Cylinder locks.
e. Hooks.

1.7 QUALITY ASSURANCE

A. Installer Qualifications: Manufacturer's authorized representative who is trained and 
approved for installation of units required for this Project.

B. Mockups: Build mockups to verify selections made under Sample submittals and to 
demonstrate aesthetic effects and set quality standards for materials and execution.

1. Build mockup of typical locker, including door panel with specified door hardware.
2. Approval of mockups does not constitute approval of deviations from the 

Contract Documents contained in mockups unless Architect specifically approves 
such deviations in writing.

3. Subject to compliance with requirements, approved mockups may become part 
of the completed Work if undisturbed at time of Substantial Completion.
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1.8 DELIVERY, STORAGE, AND HANDLING

A. Do not deliver lockers until painting and similar operations that could damage lockers 
have been completed in installation areas. If lockers must be stored in other-than-
installation areas, store only in areas where environmental conditions are same as that 
in final installation location and comply with requirements specified in "Project 
Conditions" Article.

B. Deliver programming and electronic manager keys to Owner by registered mail or 
overnight package service.

1.9 FIELD CONDITIONS

A. Environmental Limitations: Do not deliver or install lockers until spaces are enclosed 
and weathertight, wet work in spaces is complete and dry, and temporary HVAC 
system is operating and maintaining ambient temperature between 60 and 90 deg F 
and humidity conditions at occupancy levels during the remainder of the construction 
period.

B. Field Measurements: Where lockers are indicated to fit to other construction, verify 
dimensions of other construction by field measurements before fabrication, and 
indicate measurements on Shop Drawings. Coordinate fabrication schedule with 
construction progress to avoid delaying the Work.

1. Locate concealed framing, blocking, and reinforcements that support lockers by 
field measurements before being enclosed, and indicate measurements on Shop 
Drawings.

C. Established Dimensions: Where lockers are indicated to fit to other construction, 
establish dimensions for areas where lockers are to fit. Provide allowance for trimming 
at site, and coordinate construction to ensure that actual dimensions correspond to 
established dimensions.

1.10 COORDINATION

A. Coordinate sizes and locations of concealed wood support bases.

1. Requirements are specified in Division 06 Section "Rough Carpentry."

B. Coordinate sizes and locations of framing, blocking, furring, reinforcements, and other 
related units of work specified in other Sections to ensure that phenolic lockers can be 
supported and installed as indicated.
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1.11 WARRANTY

A. Special Warranty: Manufacturer's standard form in which manufacturer agrees to repair 
or replace components of phenolic lockers that fail in materials or workmanship within 
specified warranty period.

1. Failures include, but are not limited to, the following:

a. Structural failures.
b. Faulty operation of locks or hardware.
c. Deterioration of wood, wood finishes, and other materials beyond normal 

use.

2. Warranty Period: Three years from date of Substantial Completion.

PART 2 - PRODUCTS

2.1 PERFORMANCE REQUIREMENTS

A. Surface-Burning Characteristics: Comply with ASTM E 84 or UL 723; testing by a 
qualified testing agency. Identify products with appropriate markings of applicable 
testing agency.

1. Flame-Spread Index:  25 or less.
2. Smoke-Developed Index: 450 or less.

B. Recycled Content: Postconsumer recycled content plus one-half of preconsumer 
recycled content not less than 10 percent.

C. Accessibility Standard: For lockers indicated to be accessible, comply with applicable 
provisions in the USDOJ's "2010 ADA Standards for Accessible Design" and 
ICC A117.1 and the Illinois Accessibility Code.

2.2 MANUFACTURERS

A. Source Limitations: Obtain phenolic lockers[, locker benches,]<DELETE IF NO 
BENCHES> and accessories from single source from single manufacturer.

2.3 PERFORMANCE REQUIREMENTS

A. Regulatory Requirements: Where metal lockers are indicated to comply with 
accessibility requirements, comply with the U.S. Architectural & Transportation Barriers 
Compliance Board's "Americans with Disabilities Act (ADA) and Architectural Barriers 
Act (ABA) Accessibility Guidelines for Buildings and Facilities" and the Illinois 
Accessibility Code.

http://www.arcomnet.com/sustainable_design.aspx?topic=30
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2.4 PHENOLIC LOCKERS

A. Basis-of-Design Product: Subject to compliance with requirements, provide Digilock; 
Celare Phenolic Lockers, or equal:

B. Final Assembly: Manufacturer's standard factory assembly.

C. Locker Body: Fabricate from 20-gauge steel. Tops, bottoms, and shelves are flanged 
on all four sides and riveted to uprights/frame and back. Backs shall contain two 
sections of square perforations to provide full ventilation of locker interior. Include 
closed base. Single, double and triple tier lockers include two single prong hooks. 
Single tier lockers include coat rod.

1. Steel parts shall be made of milled cold rolled steel capable of taking a Pantone 
solid-coated paint (body parts).

2. Surfaces of steel shall be cleaned and prepared for manufacturer's standard 
paint finish.

3. Locker body components shall be finished in color as selected by Architect from 
Manufacturer’s full range of standard colors.

D. Door Frames: Door frames shall be integrated with locker uprights in channel shape, 
providing a continuous vertical door strike. 

E. Phenolic Doors: Doors shall be 0.46-inch- thick high pressured laminate. Door shall 
contain formation and punching to accept recess mount Digilock 4th generation ATS 
and APS product lines.

1. Construction Style: Flush overlay.

F. Colors, Patterns, Textures, and Finishes:

1. As selected by Architect from Manufacturer’s full range of standard and custom 
colors, textures and finishes.

G. Anchorages and Fasteners: Manufacturer's standard, exposed fasteners of stainless 
steel, chrome-plated steel, or solid brass, finished to match the items they are 
securing; with theft-resistant-type heads. Provide sex-type bolts for through-bolt 
applications. Use countersunk, flush-type bolt heads or otherwise make fasteners 
inconspicuous if exposed on opposite side of panel from hardware or accessory item. 
For concealed anchors, use stainless steel, hot-dip galvanized steel, or other rust-
resistant, protective-coated steel.

2.5 HARDWARE

A. Hinges: Hinges shall be Euro-style soft close hinges, with high-bond adhesive 
attachment to door and mechanical attachment to frame and guaranteed to operate a 
minimum of 80,000 openings.

B. Number Plates: Self-adhesive number plates in number series as provided by owner or 
owner’s representative are supplied for application to door in field.
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C. Locks: Digilock 4th generation ATS recess mount keypad-operated electronic lock with 
pull.

2.6 FABRICATION

A. Fabricate each phenolic locker with shelves, an individual door and frame, an individual 
top, a bottom, and a back, and with common intermediate uprights separating 
compartments.

1. Fabricate phenolic lockers to dimensions, profiles, and details indicated.

B. Fabricate components square, rigid, without warp, and with finished faces flat and free 
of scratches and chips. Accurately machine components for attachments in factory. 
Make joints tight and true.

C. Accessible Lockers: Fabricate as follows:

1. Locate bottom shelf no lower than 15 inches above the floor.
2. Where hooks, coat rods, or additional shelves are provided, locate no higher than 

48 inches above the floor.

D. Venting: Manufacturer's standard.

E. Number Plates: Install number plates for each phenolic locker door, near top, centered.

F. Complete fabrication, including assembly, finishing, and hardware application, to 
maximum extent possible, before shipment to Project site. Disassemble components 
only as necessary for shipment and installation. Where necessary for fitting at site, 
provide ample allowance for scribing, trimming, and fitting.

G. Shop cut openings, to maximum extent possible, to receive hardware, electrical work, 
and similar items. Locate openings accurately and use templates or roughing-in 
diagrams to produce accurately sized and shaped openings. Sand edges of cutouts to 
remove splinters and burrs.

PART 3 - EXECUTION

3.1 EXAMINATION

A. Examine walls, floors, and support bases, with Installer present, for compliance with 
requirements for installation tolerances and other conditions affecting phenolic locker 
installation.

B. Verify that furring is attached to concrete and masonry walls that are to receive 
phenolic lockers.

C. Proceed with installation only after unsatisfactory conditions have been corrected.
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3.2 PREPARATION

A. Condition phenolic lockers to average prevailing humidity conditions in installation 
areas before installation.

B. Before installing phenolic lockers, examine factory-fabricated work for completeness 
and complete work as required, including removal of packing.

3.3 INSTALLATION

A. General: Comply with manufacturer's written installation instructions. Install lockers 
rigid, straight, level, and plumb; use concealed shims. Secure lockers in position with 
manufacturer's recommended anchoring devices.

B. Connect groups of phenolic lockers together with manufacturer's standard fasteners, 
through predrilled holes, with no exposed fasteners on face frames. Fit phenolic 
lockers accurately together to form flush, tight, hairline joints.

C. Install phenolic lockers without distortion so doors fit openings properly and are 
accurately aligned. Adjust hardware to center doors in openings, providing 
unencumbered operation. Complete installation of hardware and accessory items as 
indicated.

1. Installation Tolerance: No more than 1/8 inch in 96-inch sag, bow, or other 
variation from a straight line. Shim as required with concealed shims.

D. Locker Anchorage: Fasten phenolic lockers through phenolic locker base, at ends, and 
not more than 36 inches o.c. with No. 8 flush-head wood screws sized for 1-inch 
penetration into wood base.

E. Scribe and cut corner and filler panels to fit adjoining work using fasteners concealed 
where practical. Repair damaged finish at cuts.

F. Attach overhead panels to phenolic lockers, with end panels covering exposed ends.

G. Install number plates after phenolic lockers are in place.

1. Attach number plate on each phenolic locker door, near top, centered, with at 
least two screws with finish matching number plate.

3.4 ADJUSTING

A. Clean, lubricate, and adjust hardware. Adjust doors to operate easily without binding. 
Verify that integral locking devices operate properly.

B. Programming: Inspect digital locks for proper factory-default operation. Transfer 
programming and electronic manager keys to Owner.
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3.5 PROTECTION

A. Protect phenolic lockers from damage, abuse, dust, dirt, stain, or paint. Do not permit 
use during construction.

B. Touch up marred finishes, or replace phenolic lockers that cannot be restored to 
factory-finished appearance. Use only materials and procedures recommended or 
furnished by phenolic locker manufacturer.

END OF SECTION 105129


